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1. O0umue mon0KeHUA

1.1. Hacrosmias Mucrpykuust o aesonpoussoactTsy B MBOVY «IlIkomna Ne 144 ropona JloHenka
(manee - mkomna) pazpabotana B coorBercTBuu ¢ DenepanbHbiM 3aKk0HOM 0T 29.12.2012 Ne 273-D3
"O06 obpazoBanuu B Poccutickoii @eneparun ¢ usmeHenusiMmu Ha 29 nexabps 2022 roga, [OCT P
7.0.97-2016 «Cucrema cranaapToB 1o HHGOpPMALUHU, OUOIMOTEUHOMY U U3JaTEIBCKOMY eIy,
«OpranuzaloHHO-paciopsAUTeIbHAs JOKyMeHTaus. TpeboBanus kK 0hopMICHUIO JOKYMEHTOBY, a
TaK)Ke Y CTaBOM LIKOJIbI U JPYTMMU HOPMAaTUBHBIMM IIPaBOBBIMU akTamMu Poccuiickoit @enepannu,
perIaMeHTHPYIOIIUMHU JeSTeIbHOCTh 00111e00pa30BaTebHbIX OpraHU3aIlHii.

1.2. JlanHast MHCTPYKIKS IO JETIONPOU3BOCTBY B Opranusanuu (faiee - MHCTpyKiust) 0603Ha4aeT
MpaBUJia MOJATOTOBKU U O(hOpMIIEHUSI JOKYMEHTOB B LIIKOJIE ONPEeIsieT CTaHIapThl OhopMIIeHUS
PEKBU3UTOB, OJJAHKOB JJOKYMEHTOB, COCTABJICHUS IIPUKA30B, TOJIOKEHUH HHCTPYKIINHN, a TAaKKe
pernameHTHpyeT (GOpMHUpPOBAHUE JIENT U UX TEKYIee XpaHEeHHe, TOJrOTOBKY JOKYMEHTOB H JIe K
Iepelaye Ha apXMBHOE XPAHEHUE B IIKOJIE.

1.3. MHCTpyKuust 10 JEI0NpOU3BOCTBY B LIKOJIE pa3paboTaHa B LEsIX YCTAHOBICHHS €IMHBIX
TpeOoBaHU# K OJTOTOBKE, 00pabOTKe, XPAaHEHHUIO U UCTIOJIB30BAHUIO 00PA3yIOIMIUXCS B IEATEILHOCTH
001e00pa30BaTENbHON OPraHN3alluH U TIOCTYMAIOMINX B KOy JOKYMEHTOB, a TAKXKe
COBEpIICHCTBOBAHUS U MOBBIICHUS () ()EKTUBHOCTH AETOMPOU3BOICTBA IIKOIIBI.

1.4. Tlonoxenust MHCTPYKINHU PACIPOCTPAHSIFOTCS] HA OPTAaHU3AIMIO PAOOTHI ¢ TOKYMEHTAMU
HE3aBHCHUMO OT BUJ]a HOCUTEIIS, B TOM YHCIIE C 3JIEKTPOHHBIMH JOKYMEHTAaMU, BKJIIOYasi MOATOTOBKY,
00paboTKy, XpaHEHHE M UCIIOIB30BAHNE JJOKYMEHTOB, OCYIIECTBIISIEMBIMH C TOMOIIBIO
MH(OPMALIMOHHBIX TEXHOJIOTHI.

1.5. Opranusanuro, METOANIECKOE PYKOBOJICTBO, COBEPIICHCTBOBAHUE JICTOMPOU3BOCTBA U
KOHTPOJIb 32 cOOJI0/IeHueM HacTosed NHCTpYKIMK B LIIKOJIE OCYIIECTBISET OTBETCTBEHHBIH 3a
BEJICHUE JIEI0IPOU3BOJICTBA.

1.6. TIpaBa u 06s3aHHOCTH PaOOTHUKOB, OCYIIECTBIISIONINX PAOOTY C JOKYMEHTAMH B CTPYKTYPHBIX
[O/IPa3/JICJICHUSAX IIKOJbl, YCTAHABIUBAIOTCS JIOJPKHOCTHBIMU MHCTPYKLIMSIMU UITH TIPUKA30M
JUPEKTOpA.

1.7. Csenenusi, comepxarinecs B JOKyMEHTaX, MOT'YT ObITh UCIIOIb30BAHbI TOJILKO B pa00YHX IIEIISIX
B COOTBETCTBUU C ITOJTHOMOYHUSMHU COTPYJHHUKA, pabOTaroIIero ¢ JokymeHTaMmu. Pabora ¢
JOKYMEHTaMH BHE IIOMELICHUH IKOJIBI He JorycKkaeTcs. [Ipu yrpare JOKyMEHTOB POBOANUTCS
ciry»e0Hast TpoBepKa.

1.8. TIpu yxome B OTITycK, mepeBoie (IepeMeIieH n) o paboTe UITH B CITy4ae yBOJIbHECHHS
COTPYJIHHUK 00s3aH NepenaTh Bce HaXOASIIUECs Y HEro JOKYMEHTbl UHOMY COTPYIHUKY,
OIIPEAEIEHHOMY B COOTBETCTBHH C YKa3aHUEM HETOCPEICTBEHHOIO PYKOBOIUTEIS YBOJIBHSIEMOTO,
YXOJISIIETO B OTITYCK MJIM TIEPEBOSAIIETOCS (MIEPEMENIaeMoro) Mo paboTe COTpYIHUKA.

1.9. UHcrpyKims mo BeAECHHIO IETONPOU3BOCTBA 00s3aTeIbHA IS COOIIOICHHUS BCEMH
paboTHUKaMU MIKOJIbl. BHOBE IpUHSATHIE HA pabOTy COTPYIHUKHU, B JOKHOCTHBIE O0S3aHHOCTH
KOTOPBIX BXOJUT BEJCHUE IOKYMEHTAIIUHU, B T€UEHUE TPEX paboyux AHEH co HS M3AaHUs IPUKa3a O
Ha3HAYEHUH Ha JOJDKHOCTH JIOJKHBI OBITh 03HAKOMIIEHBI ¢ HacTosule MHeTpyKiyei moja moanuch.

2. TlpaBujia NOATOTOBKHU U 0(hOPMIIEHHS TOKYMEHTOB

2.1. B [eATeIbHOCTH MIKOJIBI  CO3MA€TCA  KOMIUIEKC OPTaHU3alMOHHO  PaCHOPSIHUTEIBHBIX
JOKYMEHTOB: TPHUKa3bl, MOJIOKEHUS, MpaBUia, UHCTPYKIUHU, PETJIaMEHTHI; NMPOTOKOJBI 3acelaHuil
(coBenaTenpHbIX, KOOPAUHAILMOHHBIX, SKCIIEPTHBIX U Ap. OPraHOB), aKThl, aHAJIUTUYECKUE CIIPABKH,
JOKJIaJJHbIe M CIIy’)K€OHBIE 3aIUCKH, JOTOBOPHI (KOHTPAKThI, COTJIAIICHHUA), JesioBasi (cCiy:xeOHas)
nepenucKka W Jp. COCTaBIAIOTCA M O(GOPMIIIOTCS CIEUalbHbIE JOKYMEHTBI, CBSI3aHHbBIE C
IUTAaHUPOBaHUEM 00pa30BaTeNIbHOM NEATEIBHOCTH U OCYIIECTBICHUEM XO03iCTBEHHBIX MEPONPUSATHUH,
BEJICHHEM y4eOHO-TIeIarOrHuecKoro yuera, opraHusanueii JeIompon3Bo/ICTBA MIKOJIbI, 00ecriedeHneM
OyXTaJITePCKOTO y4eTa.

2.2. JIOKyMEHTBI MOTYT CO3[1aBaThCsi HAa OYMaXHOM HOCHTENE U B DJIEKTPOHHOH (opme ¢
COOJIIFOJICHHEM yCTaHOBJIICHHBIX MIPaBUI 0(OpMIIEHUS TOKyMEHTOB. IIpu co3aHnm JOKyMeHTa Ha JIByX
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u OoJiee cTpaHUIaX BTOPYIO U MOCIEAYIOIINE CTPAHHUIIBI HyMEPYIOT.

2.3. Homepa cTpaHull MPOCTABIAIOTCS MOCEPEIUHE BEPXHErO MOJIs JOKYMEHTa Ha PAcCTOSIHHM HE
MeHee 10 MM OT BepxHEro Kpas jucra. Jomyckaercs co3gaHue JOKyMEHTOB Ha JIMLIEBOM U 000POTHOM
CTOPOHAX JIUCTA.

2.4. Tlpu ABYCTOPOHHEM CO3J@HUK JJOKYMEHTOB IIMPUHA JIEBOTO IIOJIS HA JIMIIEBOW CTOPOHE JIMCTA U
IIPABOTO MOJIA HA 0OOPOTHOI CTOPOHE JINCTA JOJDKHBI OBITH PABHBI.

3. PeKBHM3UTHI AOKYMCHTOB

3.1. Jlns peKBH3HTOB JOKYMEHTOB, CO3JABAEMBIX B IIKOJIE€ YCTAHABIUBAKOTCS [IPAaBUIIa U TPEOOBAHMS
B coorBercTBHu ¢ ['OCT P 7.0.97-2016.

3.2. CocraB peKBU3UTOB KOHKPETHOI'O JOKYMEHTA OIPEAESIETCS €0 BUJOM M HA3HAYCHUEM.

3.3. IIpu noaroroBke u 0hOPMIECHUH JOKYMEHTOB B IIKOJE HCIIONb3YIOTCS CIEAYIONIUE PEKBU3UTBL:

+  Koa (hOpMBI JOKYMEHTA;
+ HAaWMEHOBAHUE LIKOJIbI;
+  CIpaBOYHBIC IaHHBIE O IIKOJIC;

i HAaNMMCHOBAHUC BHJJa JOKYMCHTA,

+  J1aTa JIOKyMEHTa,

*  PETHCTpPALMOHHBIN HOMEpP JOKYMEHTA;

+  CCBUIKAa Ha PETUCTPALIMOHHBIN HOMEpP U J1aTy JOKYMEHTA;
+  MECTO COCTaBJIeHUs (M3AaHUS) IOKYMEHTA;
+ ampecar;

« Tpud yTBEPKIEHUS JOKYMEHTA;

+  3aroJOBOK K TEKCTY;

i TCKCT JOKYMCHTA,

*  OTMETKa O MPUJIOKEHUH;

+ Tpud corlacoBaHMs ITOKYyMEHTA;

+  BU3Q;

*  MOJINCBH,

+  OTMETKa 00 3JIEeKTPOHHOM MMOAMUCH;

* IICYaTh,

+  OTMETKa 00 HCIIOJIHUTEIIE;

+ OTMETKa O 3aBE€PEHUHU KOIIUY;

+  OTMETKa O MOCTYIUICHUHU IOKYMEHTA;

+  pe3onronus.

4. BJaHKU I0KYMEHTOB

4.1. JTokyMeHTBHI, CO3/1aBaeMbIe B IIKOJIE, OPOPMIISIOTCS Ha OJIaHKaX, M3TOTOBJICHHBIX Ha
CTaH/JapTHBIX JMcTax Oymaru popmaroB A4 (210x297 mm) u AS (148%x210 mm).

OTtnenpHbIE BUBI JOKYMEHTOB (Ta0JINIIbI, CXEMBI, CMETHI) IOMYCKAETCs OPOPMIISITH C
ucnosib3oBanueM popmara A3 (420x297MMm). JIOKyMEHTBI, COCTABIISIOLINE BHYTPEHHIOIO MTEPETIHCKY,
0(hOpMIISIOTCS HAa CTAHAAPTHBIX JrcTax Oymaru gpopmara A4 (210x297 mm) 6e3 HCIIONTB30BaHHUS
OJIaHKOB.

4.2. Kaxmaerit TUCT JOKyMeHTa, 0(OPMIICHHBIN Ha OJlaHKe WK 0€3 Hero, JOKEH HMETh TIOJIS He
MEHee:

« 20MM - neBoe;
« 10mMm - mpasoe;
« 20MM - BepxHee;
« 20MM - HHUXHEE.

4.3. JIoKyMeHTHI JUTMTEIbHBIX (cBBImIE 10 JIeT) CPOKOB XpaHEHHs JTOJKHBI HMETH JIEBOE TI0JIC HE



menee 30 MM.
4.4, Bupbl G1aHKOB JOKYMEHTOB IIPUMEHSIEMBIX B IIKOJIE:

«  00muii OJaHK;

+ OJIaHK IIUCHhMA;

+ OJaHK KOHKPETHOTO BMJA JOKyMEHTa (OJIaHK pUKa3a, OJaHK pacopsuKeHHs, OJaHK
MPOTOKOJIA U JIp.)

4.5. O6pa3supl pa3pabOTaHHBIX M IPUMEHAEMbIX B IIKOJI€ OJAHKOB IOIEXKAT BKIIIOYCHHUIO B
MHCTPYKLHIO 0 JI€JIOMPOU3BOJICTBY LIKOJIBI B KAYECTBE MPMIIOKEHU (IpuiiokeHue 3 Ha 3 nucrax).

5. Mpukaswl

5.1. Tpukazamu oGOPMIISIOTCS PEIICHHS 110 OTIEPATHBHBIM, OPraHU3aIMOHHBIM, YI€OHBIM, KaJPOBBIM
(mpuniosxenue 2 Ha 9 nucTax) U APYrUM BOIPOCAM PaOOTHI MIKOJIBI.

5.2. TIpoeKTHI MPHUKa30B TOTOBSAT OTBETCTBEHHBIE UCIIOJHUTEN Ha OCHOBAHHMH TTOPYYEHHI
JTUPEKTOpa, ero 3aMmectutesiell. [IpoekThl MpUKa30B IO JMYHOMY COCTaBY TOTOBUT CHELUAIINCT IO
KaJlpam.

5.3. B mpukaszax TEKCT U3JaraeTcsi OT MepBoro Jinna eauacTBeHHoro yncia («<[IPUKA3BIBAIO).
5.4. Tekct nmprKasza MOXKET COCTOSTh M3 JBYX YacTel: KOHCTATUPYIOLeH (peaMOyJib) 1
pacropsIUTEIbHOM.

5.5. B KOHCTaTUPYIOIIEH YaCTH KPATKO U3JTAraloTCsl EJH U 3a1a9H, (PaKThl B COOBITHS,
MOCITYKUBIIME OCHOBaHUEM JJIA U3AaHus npukaza. OHa MOXeT HauuHaThes cinoBamu "B nensax", "B
cootBeTcTBUM", "Bo ucnonnenue", u 1.1. Eciau npukas usgaercs Ha OCHOBaHUM JIPYroro JOKYMEHTa,
TO B KOHCTATUPYIOLIEH YaCTH YKa3bIBaeTCs HAMMEHOBAHHUE ATOTO JOKYMEHTA, €ro JaTa, HOMep U
3arosoBok. [IpeamOysa B mpoekTax npukasoB 3aBepuiaercs cioBoM «[IPUKA3BIBAIO», koTopoe
revyaTaercs 3arjiaBHBIMU OyKBaMHU.

5.6. PacmopsigutenpHast 4acTh JOJDKHA COJCPKATh MEPEUNCICHIE TIPE/IUCHIBAEMBIX TCHCTBHH C
yKa3aHHEM UCIIOJIHUTEIIS KaXJI0T0 JeHCTBUS U, TPU HEOOXOIUMOCTH, CPOKOB HCIIOJTHEHHUS.
PacniopsinuTenbHas yacTh JENUTCSA HA MYHKTHI U MTOAITYHKTBI, KOTOPBIE HYMEPYIOTCSI apaOCKUMU
uudpamu. [leiicTBUS 0OJHOPOAHOTO XapaKTepa MOT'YT ObITh NIEPEYHCIICHBI B OHOM ITYHKTE.

5.7. B KayecTBe MCIOIHUTENECH YKa3bIBAIOTCS 3aMECTUTENN TUPEKTOPA, MPECEAATENN HITH
PYKOBOJIUTENU pabouux rpymni (KOMUCCHI).

5.8. Ecnu npuka3 u3MeHsIeT paHee U3/IaHHbIN TOKYMEHT (IIYHKTBI JOKYMEHTA), TO OJIUH U3 TyHKTOB
pacnopsAUTEIbHON YaCTH TEKCTA JOJDKEH COJIEPIKATh CChUIKY Ha U3MEHSAEMBIN TOKYMEHT (IIyHKTHI
JIOKYMEHTA) C yKa3aHUEM €ro J1aThl, HOMepa 1 3arojoBKa.

5.9. Ecnu nprika3 OTMEHSIET ISHCTBHE paHee H3IaHHOTO JOKyMeHTa (ITYHKTOB JIOKYMEHTa) C
OIIpEAEIIEHHON aThl, TO OJUH U3 IIYHKTOB PACHOPAIUTENBHON YaCTH TEKCTA 10JKEH HAUMHATBCS
cinoBamu "[Ipu3HaTh yTpaTUBIINM CUITY...", lajee yKa3bIBaThCS JaTa, HOMEP U 3ar0JIOBOK paHee
M3JITAaHHOTO JIOKyMEHTa (IIyHKTa JOKYMEHTa), a TaKKe Jara, ¢ KOTOPOil OTMEHSETCs ero AeHCTBHE.
Ecnu nara He yka3aHa, TO IelicTBHE paHee U3JaHHOTO JOKYMEHTa (ITYHKTHI IOKYMEHTa) OTMEHSETCS C
JaThl NU3JaHUSI HOBOT'O IIpHKa3a.

5.10. Ecnu mpukas oTMEHsIET paHee M3IaHHBIN JOKYMEHT C MOMEHTA U3/IaHHsI, TO OJJMH U3 ITYHKTOB
pacnopsAUTEIbHON YaCTH TEKCTA JOJKEH HAaUMHATHCSA ciloBaMu "OTMEHUTS..." U yKa3bIBaThCs AaTa,
HOMEp U 3aroJIOBOK paHee U3AaHHOTO JoKkyMeHTa. 5.11. Eciu npuka3s npeamnoiaraercsi BBECTH B
JIeiicTBUE HE C MOMEHTA €ro W3JIaHMsl, HE0OX0IMMO yKa3aThb CPOK BBEACHUS €ro B JieHicTBUE.
[Tocnenuuii MyHKT paciopsAUTEIbHON YaCTH MOKET COJIEPKATh CBEAEHHUS O IOJHKHOCTHOM JIUIIE, Ha
KOTOpO€ BO3JIaraeTcsi KOHTPOJIb 3a UCIIOJIHEHUEM TpUKa3a.

5.13. TIpuka3ssl MOAMKMCHIBAIOTCS TOIBKO IUPEKTOPOM IIKOJIBI WIIH PAOOTHUKOM, UCTIOTHSOIINAM €TO
0053aHHOCTH.

5.14. OTBeTcTBEHHOCTH 3a 00ECIICUCHIE CBOEBPEMEHHOMN M KaY€CTBEHHOM ITOATOTOBKHU IPOEKTOB
MIPUKA30B U MX COTJIAaCOBAaHHE C 3aMHTEPECOBAaHHBIMH PAOOTHUKAMHU M OPTaHU3ALUSAMHI HECYT aBTOPHI
MPOEKTa MpHUKa3a.

5.15. PerucrpanuoHHbIe HOMEpA IPUCBAMBAIOTCS MIPUKA3aM I10 OPSIKY HOMEPOB B IIpejieiax



KaJICHAPHOTO TO/1a.
5.16. [ara perucrpamuu nprKasa sBISCTCS JATON €ro MOAMHCAHHS.

6. IpaBuia, MOJIOKEHHsI, HHCTPYKIIUH

6.1. TlpaBuia — HOPMATHUBHBIN aKT, OTMPEAEIAIONIMI HOPAIOK KAKOTO-TM00 BUJIA AEATEIBHOCTH,
YCTaHABJIMBAOIINI WIH 3alpeLaoIni ONPeIeIEHHOE TIOBEACHHE.

6.2. TlomoxkeHne — HOPMATUBHBIN aKT, JETAIBHO PErJIAMCHTHPYIONIHIA TIPABOBOI CTATYC, TIOPSIOK
OpraHM3alK U IPOLEAYPY KaKoro-a1udo Buaa JesATENbHOCTH.

6.3. MHCTpYKIMS — HOPMAaTUBHBIN aKT, H3aBAEMBIi B IEJISIX PA3bICHEHUS U ONpPeIeIeHUs MOpsIKa
MPUMEHEHHSI COOTBETCTBYIONIETO HOPMAaTHBHOTO aKTa JHOO ¢ IeNbI0 YKa3aHUs HOPM O CIIOCO0ax
BBITIOJTHCHUS OTIPEJICIICHHBIX ONepalnii (IeHCTBUN).

6.4. TlpaBwia, MOJOXKEHHS, HHCTPYKIUK IPUHUMAIOTCS (B 3aBUCHMOCTH OT BH/a IOKYMEHTa) Ha
YnpasinsmomieM coBere, 3aceganusix [Ipodcoro3Horo KoMUTETa HIKOJIBI U YTBEPKAAIOTCS TUPEKTOPOM.
6.5. TlopsiIoK MOArOTOBKHU MPOEKTOB MPABHUII, OJIOKEHHUS, HHCTPYKIIHH COOTBETCTBYET OOIIEMY
MOPSAZIKY MOATOTOBKHU MPOEKTOB MPUKA30B 00111e00pa30oBaTeIbHOM OpraHu3aluu.

6.6. TekcT nmpoekTa MONOKEHHUs, TIPABUII, HHCTPYKIIMH TI€YaTaeTCs HAa YUCTOM JucTe Oymaru gopmara
A4.

6.7. OTIMUYUTETBHBIMU XapaKTEPUCTHKAMK TEKCTOB IPABHII, MTOJIOKEHHUS, HHCTPYKIMHU SBIISFOTCS:

+  TOYHOCTH MPUMEHSIEMBIX (POPMYITUPOBOK O€3 UCIOIB30BAHUS CIIOB U TOHATUH, HMEIOIINUX
MHOYKECTBEHHBIN CMBICIT;

*  HCIIOJIb30BAaHHME KOPOTKUX MPEUIOKEHUN, OOIIETIPUHATHIX BBIPAKEHU U CBSA30K, IPH
HEOO0XOMMOCTH - IPEBAPUTEILHOE OIIPEICIIEHUE NCIIOIB3YEMBIX TIOHSITHIA, COKpPAILICHHH,
ab0peBuaryp;

+  ONHMCaHME BCEX BO3MOKHBIX BAPMAHTOB COOBITUI U COOTBETCTBYIOLMX UM BapHaHTOB
JeWCTBUH, T.€. MOJHOTA MPeJICTaBICHHs HH(OPMALIUH;

+  CTPYKTYPHPOBAHHOCTB TEKCTA C LEJBIO JOCTHKEHUS HAWITY4IlIEeH MOCIEA0BATEIbHOCTH
U3JI0’KEHUS MaTepUaa;

+  MHUHHMH3ALMS TEKCTa C IOMOILBIO MPUMEHEHHS 000011eHNnH (0030pOB IpeInoiaraéMbIX
JeMCTBHI) U MPUMEHEHHUe TIepevrcleHu (3a/1a4, TanoB, YCIOBUH U T.1.).

6.8. B 3aBHCHMOCTH OT CIIOKHOCTH U 00BeMa pa3pabaThIBAEMBIX TIPABUIL, TOJIOKEHHS, HHCTPYKIIUH -
TEKCT JJOKYMEHTA JI€JIUTCS Ha TJIAaBbl, TYHKTHI U MOAMYHKTHI. | J1aBbl JOJKHBI MMETh Ha3BaHUS.
Hywmepanus npousBoaurcs apabckumu nudpamu.

7. TIpoTokoJ 3acenaHusi (COBeLIAHMS)

7.1. TIpoToKOJI — AOKYMEHT, B KOTOPOM (DUKCHUPYETCS X0 OOCYKIACHHUS BOIPOCOB U MPHHSTHS
perieHuit Ha COOpaHUsX, COBEIIAHUIX, KOH(DEPEHIIUIX U 3aCEITaHUSIX KOJUIETHATBLHBIX OPTaHOB.

7.2. TIporokon 3aceqanus (CoBelnanus) - (janee - IpOTOKOI) 0GOPMISETCS Ha YUCTOM JIKCTE OyMaru
dbopmara A4.

7.3. PexBusuT - "TeKCT M0KyMeHTa". PEKBU3HUT COCTOMT M3 JBYX YacCTe: BBOAHOM U OCHOBHOA.

7.4. Bo BBOJIHO# 9aCTH yKa3bIBAIOTCS HHUAIMANBI, ((aMUIMU U JTOJKHOCTH MTPEICEIaTeNILCTBYIOIIETO,
ceKkpeTapsi, IPUCYTCTBOBABIIMX HA 3aCEIaHUU U, IPU HEOOXOTUMOCTH, JIML, IPUTJIALICHHBIX Ha
3acenanue (COBEIIaHue).

7.5. BBojHAas 4aCTh MPOTOKOJIA 3aKAHYNBACTCS IEPEYHEM PACCMATPUBACMBIX BOIIPOCOB,
MIEPEYUCIICHHBIX B MOPSJIKE X 3HAUUMOCTH C yKa3aHUEM JIOKJIAAUUKa [0 KaXKIOMY
paccMaTpuBaeMoMy Bonpocy. Bompocs! popmynupyrores ¢ npemiorom "O" ("O6"), mevararoTcst oT
TPaHMIIBI JIEBOTO TOJIT U HYMEPYIOTCS apaOCKUMU Iudpamu.

7.6. OcHOBHast 4aCTh MMPOTOKOJIA COCTOMT U3 Pa3IeIOB, COOTBETCTBYIOIIMX PACCMATPHBACMBIM
BOIIPOCAM M UX HyMEpPalHH.

7.7. TexcT MPOTOKOJIA U3JIaraeTCs OT TPETHETO JIMIA MHOKECTBEHHOrO uncia ("'ciaymranm",



"BpicTynmin", "nocranoBuin”, "pemminn").

7.8. TIpoTOKOJ MOAMKMCHIBACTCS JUIIOM, ITPEICEAATEIFCTBOBABIINM Ha 3aCeJaHiN (COBEIIAHUH), U
cekpeTrapéMm 3aceaHus (COBEIIaHus).

7.9. Tlpu OoTCYTCTBHH CeKpeTapsi 3aCe/IaHusl, B TOM YHCJIE IPU MPOBEACHUH ONIEPATHBHBIX
COBELLAHUH, TOIYCKAETCs MOANMCAHUE IPOTOKOJIA TOJIBKO IIPEICEAATEIBCTBYIOIINM.

7.10. Tekct mpOTOKOJIA TOJKEH OBITH MMOATOTOBIICH HE MO3/IHEE TPEX THEHN CO HS 3aceqaHusl.
ITpoeKThl COOTBETCTBYIOIIMX IYHKTOB IIPOTOKOJIA BUBUPYIOTCS TOJKHOCTHBIM JIMIIOM OTBETCTBEHHBIM
3a [IOATOTOBKY.

7.11. arta mpoTokoia J0DKHA COOTBETCTBOBATH JHIO MIPOBEICHUS COBEIIAHUS (3acCeIaHus).

7.12. Komuu nMpoTOKOJIOB PaCCHUIAIOTCS 3aMHTEPECOBAHHBIM OPraHU3AIUAM H JODKHOCTHBIM JIUIIAM
B COOTBETCTBHUHM C yKa3aTeJIeM PACChUIKU, KOTOPBIN COCTABIIAET CEKpeTaph 3aceJjaHus (COBEIaHus).

8. Muam
8.1. Ilnan — JOKYMEHT, yCTaHABIMBAIOUIUI IIEPEYEHh HAMEUEHHBIX K BBHIIOJHEHUIO MEPOIIPUSITHIA,

HUX II0CJIICA0OBATCIBbHOCTD, O6’JE>CM, CPOKH, OTBCTCTBCHHbIX HCITOJIHUTENICH.
8.2. Ilnan O(bODMJ'IHeTCSI Ha JHUCTC 6VMarH d)ODMaTa A4 ¢ uCcII0JIL30BaHUEM CISAYIOIMX PEKBHU3UTOB:

+  HAUMEHOBAHHUE IIKOJIbI;
« rpud yTBEp>KICHHS TOKYMEHTA,

+  J1aTa JOKYMEHTa;

+  PErucCTpalMOHHBINA HOMEP JOKYMEHTA;
+ HaMMEHOBaHHUE BHJIa JTOKYMEHTA;

+  3aroJIOBOK K TEKCTY;

+  TEKCT JOKYMEHTa;

+  HaMMEHOBaHHE JIOJKHOCTH;

+  TIOJIHUCH.

8.3. PekBusut — "TekcT qOKyMeHTa" 0pOopMITIETCS B BHE TAOIHIIBI C Tpadamu:

° HOMCD ITYHKTA IlJIaHa,

. HAaNMMCHOBAHUC MCPOIIPUATHA,
° CPOK HCITIOJIHCHU A,

. HUCITOJTHUTCIIb,

° IpuMcYaHue.

9. Oruer

9.1. Oruer — JIOKYMEHT, COJIEp Kallliil CBEJICHUS O pe3yJIbTaTaxX AESITEIbHOCTH 3a ONPEIECIICHHBIN
IIEpUOJI BPEMEHHU, BBIITOJIHEHUHA MEPOIIPUITUI, TOPYUYEHUM, 3aJaHUI, [UIAHOB.

9.2. OrueTsl, IPeIOCTABIIEMBIE B OPraHbl FOCYIAPCTBEHHOM BJIACTH (B TOM YHKCJIE B OPTraHbI
FOCYHapCTBeHHOﬁ CTaTI/ICTI/IKI/I) U UMCIOIHE YCTAaHOBJICHHYIO ITPABOBBIMH aKTaAMU I'OCYAapCTBCHHBIX
oprasoB (hopMy, CO3JJAIOTCS IO YCTAHOBJICHHON TOCYJapCTBEHHBIMHU OpraHaMu ¢opMe U B
OIPENIEIIEHHOM UMHU MOPSIAKE.

9.3.  OruéThl, IpeIOCTaBIAEMbIE COTPYAHUKAMH HIKOJIBI B XOJ/I€ BHYTPEHHETO B3aMMOIEHCTBUS,
CO3/1al0TCsI 110 MpaBUjIaM, YCTAHOBJICHHBIM JJIsl CO3/1aHUS CIYKEOHBIX 3aIHCOK.

9.4. Oruersl opopmisOTCA Ha arcTe OyMard gopmara A4 ¢ MCHOJIBE30BAHMEM CIIEIYIONINX

PEKBU3UTOB!

+  HAaMMEHOBAHUE IIKOJIbL;

+ JlaTa IOKyMCHTA;

*  pErucTpalOHHBIA HOMEDP JOKYMEHTA;
+ HaWMEHOBAaHHE BUJA JOKYMEHTAa,;

+  3aroJIOBOK K TEKCTY;



+  TEKCT JOKYMEHTa;
+ OTMETKa O NMPUJIOKEHUH (TIPH HATUYHUN);
. HAauMCHOBAHUC NOJI2KHOCTH,

*  TIOJIIIKCE.

9.5. B rekcre oTuéra B 0053aTEILHOM MOPSIIKE JOJDKHO COJEPKATHCS YKa3 Ha NEeATEIbHOCTb,
MEpOIPUTHE, BEIIAHHOE MOPYUYCHUE, 3a]JaHie, TYHKT IUIaHa, TOJIeKAIINi BHITIOTHEHUIO, U
pe3yabTaT O BHIMOJIHEHUH, B TOM YUCIIE C YKa3aHUEM Ha COOJIIOCHNE WM HapyIIeHUE
HCIOJIHUTENIbCKON AUCIUITIIMHBI, YCTAHOBIIEHHBIX CPOKOB MCIOJIHEHUS U HaJJIexKallee
npepocTaBieHe HHPOPMAIIUU, HEOOXOJUMbIX MATEPHAIOB (ITPOCKTOB JOKYMEHTOB)
COUCIIOJIHUTEISIMH (IIPH Y4aCTUU HECKOJIBKUX UCTIOTHUTENEH ).

10. Mucsmo

10.1. ITucbma roToBSITCS KakK:

+  OTBETHI O BBIIIOJHEHUH MIOPYUYEHHM BBILIECTOSIIMX OPraHOB UCIIOJHUTENIBHOM BIIACTH;
+  OTBETHI Ha 3aIPOCHI OPraHU3aLUH, IPEANPUATUN U YACTHBIX JINLI,
*  VHUIUATUBHBIE IIUCHMA.

10.2. Cpoku mOArOTOBKH OTBETHBIX MHUCEM:

« C KOHerTHOI;'I naToiu HUCIIOJIHCHMUA, YKaSaHHOﬁ B IOKYMCHTC, - B YKaSaHHLIﬁ CPOK;
* B COOTBECTCTBHUHU C pC3OHIOHH€ﬁ AUPCKTOpa U €ro 3aMEeCTHUTENCH Ha OCHOBAaHUH YCTaAHOBJICHHBIX
CPOKOB HCIIOJIHCHHA HOpy‘ICHHﬁ, 3aIlIpOCOB WJIH I10 PCHICHHUIO aBTOPa PC30JIFOIHUU.

10.3. TeKCThI OTBETHBIX TMCEM JOJKHBI TOYHO COOTBETCTBOBATH 3aaHMsIM, 3aDMKCUPOBAHHBLIM B
pesomoni. CpOKH MOATOTOBKH MHUIIMATUBHBIX ITUCEM OIPEIENISIOTCS CAMOCTOSITEIEHO aBTOPOM
MPOEKTA IMHChMa C YYETOM HEOOXOJMMOCTH PEIICHNsT KOHKPETHBIX 3a/1a4 U (MJIH) B COOTBETCTBUH C
TpeOOBaHUSIMH 3aKOHOAATEILCTBA, MOPYUCHUSAMH HETTOCPEICTBEHHOTO PYKOBOIUTEIIS.

10.4. TIucema mevaTaroTCs Ha OaHKE MHChMa 001e00pa30BaTEIbHON OPraHU3aIMHU C YTIIOBBIM
PacrooKeHHEeM PEKBU3UTOB.

10.5. JononaurensHo K peKBU3UTaM ONaHKA MMCHMA IIPH 0(OPMIIEHUH ITHCEM B IIKOJIE
HCIIOJIB3YIOTCS CIEAYIOIINE PEKBU3UTHIL:

. ajxpecar;
*  3aroJOBOK K TEKCTY;

¢ TCKCT Z[OKYMCHTa;

+ OTMETKa O MPUJIOKECHHH;

+ BH3a;

+  IOIHNCE.

+  OTMETKa 00 UCHOITHUTEIIE.

10.6. TIpu odopmieHnn nMuchbMa Ha ABYX ¥ O0Jiee CTpAaHHIIAX BTOPAsk M MOCIEIYIOIINE CTPAHUIIBI
HYMEPYIOTCS [TOCEPETMHE BEPXHETO MOJIS JIUCTA apaOCKUMU IU(ppaMHu.

10.7. TluceMa MOANKMCHIBAET JUPEKTOP WM PAGOTHUKH, YIOJIHOMOYEHHBIE IIPUKA30M.

10.8. CuyxeGHbIe 3aTUCKH

10.9. B mensx ocyIiecTBiIeHHs B3aMMOIENCTBUS MEK/TY COTPYAHUKAMH B PAMKaX BHYTPEHHETO
JIOKYMEHTOO00POTA B IIKOJIE IIPUMEHSIOTCS CITyKeOHbIe 3amucku. Ciry)KeOHBIE 3aIUCKH SBIISIOTCS
CIIPaBOYHO-UH()OPMAIIMOHHBIMU JIOKYMEHTAMH. ABTOPAMHU CIIYKEOHBIX 3AIUCOK SBISIOTCS
COTPYAHHUKHU 00111€00pa30BaTEIHHOM OpPTaHU3aIHH.

10.10. CuyxeOnas 3ammcKa MOXKET COCTABIIATHLCSA 110 YKa3aHHIO PYKOBOCTBA MJIH 110 MHUIIMATUBE
KOHKPETHOTO COTPYIHHKA.

10.11. Ilpu odopmieHun ciykeOHOMN 3aMUCKH OOPMIIAIOTCS CIEAYIONIME PEKBU3HTHL:




. anpecar;
 JaTa JOKYMCHTa;

+ HAWMMEHOBaHUE BUJA JOKYMEHTA;

*  3aroJIOBOK K TEKCTY;

+  TEKCT IOKyMEHTa;

+  OTMETKa O MPUJIOKCHHUH (ITPU HATHYHH );
+ HAMMEHOBaHUE JIOJDKHOCTH;

*  TIOJIHUCH.

10.12. Cnyxe0OHble 3aITUCKHA MOTYT CO3/aBaThCsl Ha OyMasKHOM HOCHTENE U (MIIH) B DJIEKTPOHHOM
dopme.

11. Jdosepennocrtn

11.1. JloBepeHHOCTH BHIAAETCS COTPYAHUKAM IIKOJILI U O(OPMIISETCS 10 [IPaBUIIaM, YCTAHOBJIEHHBIM
Hacrosmed MHcTpyKIuen uis niuceM, ¢ yaéToM TpeOOBaHHA I'pakJaHCKOTO 3aKOHOIaTeIbCTBA
Poccuiickoit denepaiiny U HaCTOAILIETO pa3jiena.

11.2. TIpoeKT JOBEPEHHOCTH MOATrOTABIMBAETCS U BUSHPYETCS COTPYAHUKOM, KOTOPOMY
JIOBEpEHHOCTh OYJIET BbIJJaHa, MOCIIe Yero nepenaércs B KaHUESPUIO JUIsS HAallpaBJICHUs Ha
MOAIINCAaHHE.

11.3. JToBepeHHOCTH MOANUCHIBAETCS JUPEKTOPOM HIIU JTHLIOM, OCYLIECTBIISIONIAM €r0 HOJTHOMOYHUS
(MCTIOJTHSFOIIMM O0SI3aHHOCTH ), U CKPEILISCTCS MEeYaThIO IIKOJIBI.

12. JloroBopbl, corjameHusi, KOHTPAKTHI

12.1. JloroBopsl, coraiieHus, KOHTPAKThI (Jajiee - JOrOBOPHI) TIOArOTABINBAIOTCSA B COOTBETCTBUH C
TpeOOBAHUAMU IPAXKAAHCKOT0, TPYIOBOTO, OIO/PKETHOIO M MHOT'O 3aKOHO1aTenbcTBa Poccuiickoit
®denepanyy, B 3aBUCUMOCTH OT PETYJIUPYEMBIX JOIrOBOPOM MPABOOTHOIIEHUN U 0053aTEIbCTB CTOPOH.
12.2. TIpoekT 10roBOpa MOArOTABIUBACTCSI OTBETCTBEHHBIM COTPYJAHHUKOM (KOHTPAKTHBIM
YIPaBIIOMUM) ¢ Y4ETOM HEOOXOAUMOCTH CBOEBPEMEHHOI'O U KAUECTBEHHOI'O 00€CIIeYeHUs
UCTIOJTHEHUS CBOUX MOJTHOMOYMH (00s13aHHOCTEH, (DYHKIIMIA), TOJIHOMOYHI IIKOJIBI B LIEJIOM.

12.3. TIpoekT 10roBOpa MoAroTaBIMBACTCS OTBETCTBEHHBIM COTPYAHUKOM (KOHTPAKTHBIM
YIIPaBJISIOLIMM) COBMECTHO CO CIIELUAINUCTOM, K PYHKIUAM (IOTHOMOYHUSAM) KOTOPOI'O OTHOCUTCS
peuieHne BOIPOCOB, SBISIOMMXCS IPEAMETOM I0TOBOPA, WIIK UHBIM COTPYAHUKOM IO MPSIMOMY
yKa3aHHUIO TUPEKTOpa 001e00pa3oBaTeIbHON OpraHU3aliH.

12.4. Heobxomumast uis IOArOTOBKH TPOEKTA TOTOBOPA HH(POPMAIIUS COOUPASTCS OTBETCTBEHHBIM
JIMIIOM (KOHTPAKTHBIM YIIPABIISIONIMM) B NOPSAIKE pabodero B3auMoAeCTBUS ¢ y4€TOM MPaBUI,
YCTaHOBJIEHHBIX HacTosuiel MacTpyknueil.

13. MpuHIHMIBI OPpraHU3anuK JOKYMEHT0000poTa

13.1. B 10KyMeHTO000POTE BHIAENSAIOTCS CIEAYIOIINE JOKYMEHTOIOTOKHM: TIOCTYIIAIOIIAs
JOKYMEHTAIs (BXOIAIIas), OTIPaBisieMast JOKYMEHTAIUs (MCXOAsMIast), BHYTPEHHSS IOKyMEHTAIIUS.
13.2. B cocraBe BXOISIICH 1 UCXOIAIICH TOKYMEHTAIIMH MOTYT BBIIEISATHCS JOKYMEHTHI,
MOCTYIHUBIIKNE U3 BBIIICCTOSIINX, TTOIPSTHBIX, MEIUIIUHCKUX M JPYTUX OPraHU3aIlUil, OpTaHOB
MECTHOT'O CaMOYITPaBJICHUS, 0OpaIIeHUs TPaXIaH.

13.3. OO0parenus rpaxaaH peruCTPUPYIOTCS ¥ GOPMHUPYIOTCS B J€1a OTAEIBHO OT APYTUX
JIOKYMEHTOB 00111e00pa30BaTeIbHON OpraHu3aIiy.

13.4. B mkoie g0cTaBKa ¥ OTHPABKa JOKYMEHTOB OCYIIECTBISETCS CPEACTBAMM IIOYTOBOM CBA3H,
AJIEKTPOHHOMU CBSI3H, a TAKXKE TI0 CUCTEME dJIEKTPOHHOTO ToKyMeHTooOopoTa (manee - COJ1). C
MTOMOIIBIO TTIOYTOBOM CBSI3H B IIKOTY JIOCTABISETCS MMCbMEHHAs! KOPPECTIOHCHIIHSI B BUIE MPOCTHIX
MUCEM, 3aKa3HBIX IHCEM, IOYTOBBIX KAPTOUEK, OAHICPOJICH U MEITKHX MAKETOB, a TAKXKE IMeYaTHBIC
U3JIaHUs.



14. TlepBuunasi 06padoTKa MOCTYNAIOIIMX JOKYMEHTOB

14.1. JIokyMeHTBI, IOCTYIAIOIIKE B MIKOJIY, TIEPEIAIOTCSA Ha PETHCTPALIMIO CEKPETAPIO MIKOJIbLI U
MIPOXOJIAT EPBUYHYIO 00paOOTKY B JACHB IMOCTYIUICHHUSI, IIPH MMOCTYIUICHUH B HEpabouee BpeMsl - Ha
cienyoomui padbounit aensb. [Ipu nepBuyHOi 00pabOTKE JOKYMEHTOB MTPOBEPSETCS MPABUILHOCTD
anpecoBanusi. OMMO0YHO OCTYMUBINNE JOKYMEHTHI IEPECHUTAIOTCS M0 MPUHAIICKHOCTH HIIN
BO3BPAIIAOTCS OTIPABUTEIIIO.

14.2. JJoxymenTsl, mocrynusinie ¢ orMerkamu "Cpouno", "Bpyuuts HeMemaeHHO",

"OnepaTuBHO", HE3aMETUTEIHLHO MMPOXOIAT NEPBUUHYIO 00pa0OTKY U JIOKIAABIBAIOTCS JUPEKTOPY
WK B CITy4ae €ro OTCYTCTBHSI — 3aMECTHTEIII0 JUPEKTOPA MO HAMPABJICHHUIO IESITEIbHOCTH.

14.3. TlocrynuBinue TexerpaMMbl TPUHUMAIOTCS MO MOAIKCH C IPOCTABICHUEM JaThl U BpEMEHH
npUeMa, perUCTPUPYIOTCS MO TEM JKE MPAaBUIaM, YTO M IIHChMa.

14.4. DnexrpoHHBIE COOOIIEHHUS, APECOBAHHBIC AUPEKTOPY HIIM HAIPABJICHHbIE B 4IPEC MIKOJIBI,
pacneyaTbIBalOTCs U JOKIAIBIBAIOTCS TUPEKTOPY HIIH B CIIy4ae €ro OTCYTCTBUSI — 3aMECTUTEIIIO
JHMPEKTOpa.

14.5. DnexrpoHHBIE COOOIICHUS, 3aBEPEHHbIC 3JICKTPOHHOM MOIUCHIO, ITOIEKAT 00pabOTKe TTO
paBuiaM, IPETYCMOTPEHHBIM ISl IOCTYIAOIIEH (BXOISIIEH) TOKYMEHTAILIUH.

14.6. Tloctynusmias (BXOsIIast) JOKYMEHTAIIUS PACIIPEAEISETCS HA PETUCTPUPYEMBIE U HE
MOJI)KAIINE PETUCTPAIIMH JOKYMCHTBI.

14.7. He moJuiekar perucTparuu:

* NPHUIJIACUTEIbHBIC, TI03IPaBUTEIIbHbBIC TMChbMA U TEICIPAMMBI,

+  OUIIEeTHI

* TUIaHBI U TIPOTPAMMBbI CEMHHAPOB, KOH(DEPEHIINH U APYTrUX NOJOOHBIX MEPOTIPHUSTHIA,

+ JIOKYMEHTHI [0 OYXTaJITEPCKOMY yUYeTy, MaTepUaTbHO-TEXHHYECKOMY 00ECIICUCHHIO, TNIAHOBBIC
1 (PMHAHCOBBIC JOKYMEHTBHI, MOCTYIAIOIIHE 03 COMPOBOJUTEIBHOTO IMHCHMA,

+ PpEKJIaMHBIE, KOMMEPYECKHUE MPETOKEHHUS, B T.4U. IIOCTYITUBIIUE 110 JIEKTPOHHOH TIOYTE;

+ TICYATHHIC U3IAHUS,

+ THCHMa C IOMETKOM «JIUYHOY.

15. Perucrpamnusi, y4eT U pacCMOTpeHHEe PYKOBOJIHTEIEM MOCTYNAIIIMX (BXOASIINX)
AOKYMEHTOB

15.1. TocrynuBmiwe (BXOAAIINE) TOKYMEHTBI PETHCTPUPYIOTCS TOJIBKO TTOCIIE M IEPBUYHOM
00pabOTKH M HE3aBUCUMO OT CIOc00a UX JIOCTABKH.

15.2. Perucrparus — MpOCTaBICHHE B HIKHEM MIPABOM YTITy TIEPBOTO JIUCTA JOKYMEHTA OTMETKH O
MOCTYIUICHUH C YKa3aHUEM JaThl IOCTYIUICHHS M BXOSIIETO PErHCTPAIIMOHHOTO HOMEpa JOKYMEHTa C
00s13aTeIBbHON 3aMMChIO B )KypHaJ PErUCTpalMK OCTYHAoUIeH (BXOA1Iei) TOKyMEHTallUH.
CTpyKTypa perucTpalliOHHOr0 HOMEepa MOCTYIAIOIIEro (BXOASAIIEr0) JOKYMEHTa COCTOUT U3 €ro
MOPSIZIKOBOTO HOMEpa M MHJIEKCa Jieia TT0 HOMEHKJIIaType Jie 001meo0pa3oBaTeIbHON OpraHu3alyy.
15.3. Perucrpanus Bcex MOCTYMHUBIIMX (BXOISIINX) JOKYMEHTOB TIPOM3BOAUTCS B MPE/iesiax 00IIero
JTOKYMEHTOIOTOKA. JIOKyMEHTHI, IOCTYNHUBIINE B IIKOJY 10 KaHAJIaM (DaKCUMHIIBHOM CBSI3H,
00pabaThIBAIOTCS U PETUCTPUPYIOTCS B 00IIIEM TTOPSIIKE.

TekcT mocTynuBILEH TeneOHOrpaMMBI 3aIIMCHIBACTCS B )KypHAJIE PErHCTpaIiy TeaeGoHorpaMM u
revaTaeTcs Ha JJucte Oymaru Juist mepeadu Ha pacCMOTPEHHE.

15.4. Tlocrynaromuiue (BXOIAIIIE) JOKYMEHTHI IEPEIAIOTCS HAa PACCMOTPEHHE PYKOBOJICTBY TOJIBKO
MOCJIe UX PETUCTPALIUH U MPEIBAPUTEIHHOTO PACCMOTPCHUSI.

15.5. JlokyMeHTBbI, TOCTYMHBIIKE B IIKOIY, [T0 BOIPOCaM, He TPEOYIOLIMM PacCMOTPEHHS AUPEKTOpa,
HAIpPAaBISIOTCS pAOOTHUKOM OTBETCTBEHHBIM 32 JICJIONPOM3BOICTBO HIKOJIBI HEMOCPEICTBEHHO
UCTIOJTHUTEIIO 3ampoca.

15.6. JIupexTop B pE30IIOIMH ONPEAENISET JIHII, OTBETCTBEHHBIX 3a UCIIOJHEHUE JOKYMEHTA, U AT
UM niopyueHue. PAaOOTHHK OTBETCTBEHHBIN 32 JEIONPOU3BOJICTBO IIIKOJIBI TEPEIaeT JOKYMEHT Ha



UCIIOJTHCHUE.

15.7. TlopauHHMK JOKYMEHTa C PE30JTIOIUEN TUPEKTOPa IIKOJIBI HAPABIISETCS MCIIOJHUTEITIO.
15.8. Tlpu Hamvuvu HECKOJIBLKUX MCIOJHHUTEIEH IIOUIMHHUK JIOKYMEHTA [IEPEIAETC TOMY
UCITOJIHUTEIIO, KOTOPBIA B COOTBETCTBUH C YKa3aHHSMH 110 MCIIOJIHEHHUIO SBJISETCS OTBETCTBCHHBIM,
OCTaJIbHbIE UCIIOJHHUTEIH MOJyYaroT KOIKIO IOKYMEHTA.

15.9. TMopnMHHKK JOKYMEHTa, KOTOPBIA UCIIOIHAETCS HECKOJILKUMH JOJKHOCTHBIMU JIUIIAMH,
MOJTy4aeT OTBETCTBEHHBIM UCTIOIHUTENb. OCTAIBHBIM HCIIOHUTESAM MIEPEIAOTCS KOTIHH.

15.10. HsroroBieHue KOMUii JOKYMEHTA JUIs IIEPEAAYN COUCIIONHHUTENAM OCYILECTBIIAETCS
CeKpeTapeM IIKOJIbL.

15.11. Pesourorus coepKur:

+  YKa3aHwue 10 HCIOTHCHUIO, COJIeprKaliee KPaTKoe OMMCaHUe HE0OXOIUMOTO JUTSl UCIIOJTHCHUS
JIEHCTBHS,

+ YKa3aHHe Ha CPOK, B TEUCHHE KOTOPOTO, TUOO0 10 HCTEUCHHS KOTOPOTO, HEOOXOIMMO
WCIIOTHUTH MPEIITUCAHHOE JICHCTBUE;

* JIMYHYIO MTOAMHUCH aBTOPA PE30JIIOLINH;

* JIaTy MPOCTABJICHUS PE3OIIOIHH.

15.12. Vxkasanue Ha CpOK, B TEYEHHE KOTOPOTO, JIKOO JI0 HCTEUEHUS KOTOPOT0, HEOOXOIMMO
WCIIOJIHUTH TIPEITMCAHHOE IEHCTBUE, MOXKET HE BBIPAXKAThCsl KOHKPETHOM JTATOU U COJEPIKATh
BbIPaXEHMS: "'B YCTAHOBJICHHBII 3aKOHOM CPOK" U T.II.

15.13. Pesomrouus numercs Ha CBOOOJHOM OT PEKBU3UTOB MECTE IIEPBOIO JIMCTA JOKYMEHTA.
15.14. B ciyuae, Kora pe3ooLus apecoBana HECKOJbKHM COTPYIHUKAM, TO OTBETCTBEHHBIM 32
WCIIOJTHEHUE JIOKYMEHTA B I[EJIOM SIBJISICTCSI COTPYAHHK, YKa3aHHBIN MIEPBBIM (BEPXHUM), JTNOO
COTPYIHUK, B OTHOIIEHUU KOTOPOTO C/IeJIaHa IOMETKA O TOM, UTO OH SIBJISIETCS OTBETCTBEHHBIM.

16. Oprauuzamusi paGoThl ¢ OTHPABJIEMBIMH (HCXOAAIMMMHE) JOKYMEHTAMHU

16.1. JTo mpemocTaBieHus MPOEKTA OTIPABISIEMOTO (MCXOISIIETO) TOKYMEHTA Ha TIOIITHChH
JAUPEKTOPY UK HHOMY YIIOTHOMOUYCHHOMY B YCTAHOBJICHHOM TOPSKE Ha MOIIHCAHUE JTUILY
OCHOBHOW MCITOJIHUTEITH TPOBEPSIET MPABIIBLHOCTH 0(YOPMIICHUSI OTIPABISEMOTO (MCXOISIIIETO)
JOKYMEHTa Ha COOTBETCTBUE TPeOOBaHMIM HacTosIei MHCTpYKIHH.

16.2. TIpu moAroToBKe OTIPABIIEMOT0 (HCXOISIIEro) JOKyMEHTa Kak OTBETa Ha MOCTYMHBIIHIA
(BXOAIIHNIT) TOKYMEHT MCIOJHUTEITh MPUKIIAIBIBACT K TIOJATOTOBICHHOMY ITPOEKTY BXOISIIHIA
JTOKYMEHT.

16.3. TIpoexTsl OTIpaABIsEMBIX (MCXOISIIHX ) JOKYMEHTOB C YU4ETOM COOIIOICHHS YCTAHOBICHHOTO B
PE30ITIOIHMHU CPOKA UCIIOIHEHHUS TEPEIAFOTCSI OTBETCTBEHHBIM UCIIOJHUTENEM B OT/IEI
JEJIOTIPOM3BO/ICTBA (KaHIIEISPHUS, CEKPETaph) IIKOJIBI ISl HATIPABJICHHSI Ha TIO/IITHCAHNE.

16.4. TloamucanHbie OTIPaBIsEMbIe (MCXOIAIINE) TOKYMEHTHI, IEPEAAOTCS PAOOTHUKY
OTBETCTBEHHOMY 3a JIEJIOIPONU3BOICTBO IIIKOJIbI, KOTOPBIN OCYIIECTBISIET MPOBEPKY KOMILIEKTHOCTH U
COOTBETCTBHSI KOJTMUECTBA IK3EMILISIPOB OTIPABISIEMOr0 (MCXOISIIET0) JOKYMEHTA CIIUCKY PaCCBHUIKH,
a TaK)Ke MPaBUIBHOCTH 0)OPMIIEHHS JOKYMEHTA COTIIACHO HACTOSIIECH HHCTPYKITHH.

16.5. B cnyudae HapyiieHns1 KOMIUICKTHOCTH WM COOTBETCTBHSI KOJIMYECTBA, & TAKKE MPABUILHOCTH
o(hopMIIEH S TOKYMEHTA COTJIACHO HACTOSIIIEH HHCTPYKIIUHU OTIIPABIIsieMbIe (MCXOISAIINE) TOKYMEHTBI
HE3aMeUTUTEIbHO BO3BPAIAOTCS PAOOTHUKAMH KaHIICISIPUU OTBETCTBEHHOMY HCIIOIHHUTEIIO UITH B
CIIydae OTCYTCTBHSI OTBETCTBEHHOTO MCIIOIHUTEIS €r0 HEMOCPEACTBEHHOMY PYKOBOIUTEITIO TSt
yCTpaHEHUs HapyIICHHH.

16.6. JIoKkyMeHTSI 1ocIie uX MOIMUCAHUS JUPEKTOPOM HITH UHBIM YIOJIHOMOYECHHBIM JIHI[OM
MepeIatoTCs B KAHIIESPHIO IIKOJIBI [Tl PETHCTPAIINH M OTIPABKH.

16.7. Perucrtpanust OTIPaBIsSeMbIX (HCXOISAIINX ) TOKYMEHTOB OCYIIECTBISETCS OCTE TPOBEICHHUS
pabOTHUKAMU KaHIIESIPUH, OTBETCTBEHHBIMH 32 JICJIONIPOU3BOJICTBO, IIPOBEPKH KOMIUICKTHOCTH H
COOTBETCTBHSI KOJTMUECCTBA IK3EMILTSPOB, & TAKXKE MPABUILHOCTH O(OPMIICHHS OTIIPABIIIEMOTO
(MCXOAIIIET0) TOKYMEHTA.

16.8. Perucrpanust co3aBaeMbIX JOKYMEHTOB OCYIIECCTBISICTCS B JIEHD MOAMMCAHUS WU
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YTBEpKIeHUS 100 Ha CIeyromuil pabounii 1eHb.

16.9. Csenmenus 0 perucTpUpPyEeMbIX OTIPABISIEMBIX (MCXOISIINX ) TOKYMEHTAX BHOCATCS B JKypHAT
pErucTpalvy OTIpaBIsieMOl (MCXOAIEH) TOKYMEHTALIUH.

16.10. PerucrpannoHHBII HOMEp | JIaTa OTHPABIIEMOTrO (HCXOSIIEro) JOKYMEHTa MPOCTABIISIFOTCS
Ha NOJIMHHUKE TOKYMEHTA B PEKBU3HUTaX OJIAaHKA M HA YK3EMIULIPE, OCTAIOIEMCS B JIETIC IIKOJIBI.
16.11. Crpykrypa perucTpaimOHHOTO HOMEPa OTIIPABIISEMOTO (MCXO/IAIIEr0) JOKYMEHTA COCTOMT M3
ero MOpPsIKOBOr0 HOMEpa M MHJEKCa JeJia 110 HOMEHKJIIATYPE JIeJT IIKOJIbL.

16.12. OrmpaBka H0KYMEHTOB IPOU3BOAUTCS [ICHTPATU30BAHHO PA0OTHUKAMHU KAHIIE/ISIPHHU [IKOJIBI,
KOTOPBIC IIPOU3BOJISAT HX COPTHPOBKY IO CLOCOOY OTHpaBiieHUs (IIPOCTasi, 3aKa3Has, MeXKIyHapOTHAsI
u Jip.).

16.13. Tlucbma, TenerpaMmbl, OTKPBITKH, OAHIEPOJIH U TIEYaTHBIC H3JaHHsI OTIIPABISIFOTCS TIOYTOM.
dakcorpaMmsl U TelieOHOTPAMMBI TIEPEAAIOTCS 110 KaHAIaM TeJIe(OHHON CBS3H.

16.14. DnexkTpoHHbBIE COOOIICHHUS OTIPABISIOTCS ¢ OMHIIHATEHOTO TOYTOBOTO IIEKTPOHHOTO ajpeca
IIKOJIBI.

16.15. TluckMma, TenerpaMmmebl, OTKPBITKH, GaHIEPOIIH, (PaKCOrPaMMBI, SIICKTPOHHBIE COOOIIEHNSI, HE
CBSI3aHHBIC C paboueii IeATENbHOCTBIO, K OTIPABKE HE MPHUHHUMAIOTCSI.

16.16. [JokyMeHTbI, OTIIPaBIsSEMbIC CPEJICTBAMHE IOYTOBOM CBA3H HPOXOIT:

*  YIIaKOBKY;

 aapecoBaHwue (IIPU HAMIPaBJICHUH JOKYMEHTa Ooiiee yeM B 4 azipeca) - B COOTBETCTBHH C
yKa3aTeJIeM PacChUIKU, Ha Ka)IOM SK3eMILISIPE MMChMa YKa3bIBACTCS TOJIBKO OJIMH ajpecart.

* IIPOCTaBJICHUE CTOMMOCTH IIOYTOBBIX YCIIYT;

. Iepeady B MOYTOBOE OT/ICIICHUE CBSI3U.

16.17. Tlpu moAroToBKe U OTIPABKE MHCEM HEOOXOAUMO YUUTHIBATh MIPABHIIA, YCTAHOBICHHbIC
IpuKa3oM MuHHCTEPCTBA CBS3U U MacCOBBIX KoMMyHuKauuii P® ot 31 utons 2014 r. N 234 "O06
yTBepakaeHHU [IpaBui OKa3aHus yCIIyT MOYTOBOI CBSI3H".

16.18. oxymeHTbI, OTIpaBIsieMbIe CPEICTBAMHE TIOYTOBOM CBSI3U B OJIMH aJIPEC, BKIIAIBIBAIOTCS B
OJIMH KOHBEPT.

16.19. Hcxonsiiue TOKYMEHTSBI, peIHA3HAYECHHBIC s OTIIPABKH CPEACTBaMU (paKCHMHIIBHOM CBSI3H,
OTIIPABJISIFOTCS pAOOTHUKAMU KaHLESPUU LIKOJIBI.

17. Pa3paGoTka u BeeHHE HOMEHKJIATYPBI A€

17.1. JloxymeHTanbHbIN (OHI MIKOIBI — COBOKYITHOCTh IOKYMEHTOB, 00OPa3yIOILIUXCs B IIPOLIECCe
ero JeSITebHOCTH. JIOKYMEHTAIbHBIH (DOH/T IIKOJIBI COCTABIISIOT JOKYMEHTHI, CO3/[aHHbIE B IIKOJIE U
MOJTyYCHHBIC €H0 B Pe3y/IbTaTe B3aUMOJICHCTBHS C OpPraHaMy TOCYIapCTBEHHOM BIACTH, OpraHaMu
MECTHOTO CaMOYIIPABIICHHUS, FOPUANICCKUME U (DU3HUCCKUMH JTUIIAMH.

17.2. Homenknartypa Jiel sIBISIETCSI OCHOBOM (hOPMHUPOBAHUSI JOKYMEHTATBHOTO (DOHIA KOG U
OPEJICTABIISAET COOON CHCTEMATH3UPOBAHHbIH MepeYeHb 3ar0JIOBKOB (HAUMEHOBAHUIT) [1e]1, 3aBOAUMBIX
B IIIKOJIE, C YKa3aHUEM CPOKOB MX XPaHEHHs, U O(OPMIICHHBIN B COOTBETCTBUH C TPABOBBIMH aKTAMH,
PEKOMEHIAIUSMU ¥ METOAMYICCKIUMH yKa3aHHIMHU opraHoB Poccuiickoit deneparuy,
YITOJTHOMOYEHHBIX B c(hepe TOCyIapCTBEHHOTO YIIPABJICHHS apXUBHBIM JIEJIOM, JIEIONPOU3BOICTBA U
JOKYMEHTO000pOTa.

17.3. Homenknarypa J1ell COCTaBISIETCS Ha OCHOBE U3YYEHHS TIOJIOKEHHIA, HHCTPYKIIUI U TIPABIII, a
TaKXKe IPYruX JOKYMEHTOB, PETIAMEHTHPYIOIINX JIEITEIbHOCTD IKOJIBI, @ TAK)KE HOMEHKIIATYPY JeJ
3a MPEAIIECTBYIOIIHE TOBI U TOKYMEHTOB, 00Pa3yIOMIUXCs B I€ATETBHOCTH IIIKOJIBL.

17.4. HomeHkiaTypa JIeN HCIOIb3YeTCs TSl TPYIITUPOBKH UCIIOIHEHHBIX JOKYMEHTOB B JIeNa,
CHCTEMATH3alliK U ydeTa JeJI, ONPE/ICIICHNsT CPOKOB MX XPAHEHHS M TIOMCKA JOKYMEHTOB, SIBJISIETCS
OCHOBOI1 JIJIs1 COCTABJICHHS OIKCEH JIeN ITOCTOSIHHOTO M BpeMeHHOro (cBbitie 10 5iet) xpaHeHus, a
TaKXKe JUTsl ydera AeN BpeMeHHOTro (10 10 JeT BKIIOYUTENBHO) XPaHCHHSL.

17.5. Homenknatypa e BBOAUTCS B ISHCTBHE TPUKA30M I10 IIKOJIC.

17.6. HomeHkIaTypa Jiej TOTOBUTCS B TPEX IK3EMILISPAX:
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e JIJISI ITIOMCIICHUS B HOMGHKHaTypHOC JCJI0O U ITOCTOSITHHOTO XpaHeHI/IH;
* JIJIsl ICTIOJIB30BaHUS B pabOTE OTACIIOM JEIONPON3BOICTBA (KaHIIETIIpUEH);
e JJIA XpaHeHI/ISI B apXI/IBe IIIKOJIBI.

17.7. VI3 HOMEHKIATYpBI JeJ IKOJIBI OTBETCTBEHHBIM JIMIIOM 32 BEICHUE JICTONMPOU3BOICTBA
0(hOPMITSIFOTCS BBIMUCKHU TSI KAXKIOTO U3 MOJPA3/ICICHUI U OT/IENIOB [IKOJIBI.

18. ®opmupoBanme ae u uxX TeKyuiee xpaneHue. [1oAroroBka 10KyMeHTOB H JieJI K mepeaade
HA apXHBHOE XpPaHEHHe

18.1. ®opmupoBanue ae1 — rPyHINUPOBKA HCIOIHEHHBIX JOKYMEHTOB B Jie]la B COOTBETCTBUH C
HOMEHKJIATYpOil 1€ IIKOJIbl M CUCTEMAaTU3alls JOKYMEHTOB BHYTPH JI€a.

18.2. Jlena co nHs MX 3aBeIeHHS JI0 TIEPEAadyn B apXHB IIKOJIbI MIIK HA YHUYTOKEHHUE XPAHATCS 10
MeCTy UX ()OPMHPOBAHUSI.

18.3. Ilpukassl 10 OCHOBHOM, aIMUHUCTPATUBHO-XO3MCTBEHHOM, YU€OHO-BOCIIUTATEILHOMN
JEeSITEIbHOCTH LIKOJIbI, TPYIIUPYIOTCS OTAEJIBHO OT IPUKA30B M0 JUYHOMY COCTaBy paOOTHUKOB U 110
JTUYHOMY COCTaBYy O0Y4arOIIUXCS.

18.4. Tlepenucka rpynmupyercs 3a IMEePUOJL KaJIEHIaPHOTO rojla U CUCTEMaTH3UPYETCS B
XPOHOJIOTUYECKOH 1OCIe10BaTEIbHOCTH.

18.5. TIpoBepka HaIUYUsI ¥ COCTOSHUS JOKYMEHTOB M JIE] IPOBOUTCS TIPU MIEPEMENICHUH e, IPH
BO3Bpare J1eJ, IPpU PEOpraHu3aLuy WU JIMKBUAALMHI 00111e00pa3oBaTeIbHON OpraHU3alHH.

18.6. B apxwuB 00111€006pa30BaTeIbHON OpraHU3aiy (1ajee - apXHUB) MEPEAAIOTCS JeNa MOCTOSHHOTO,
BpeMeHHOro (cBbliie 10 JieT) CpOKOB XpaHEHUsI U IO JTUYHOMY COCTaBy uepes3 3 roja nocie rojaa, B
KOTOPOM JIOKYMEHTBI ObLIIM IIOMEILEHBI B /110 Ha XpaHEeHHUE.

18.7. Tlepenaua JOKYMEHTOB B apXUB IIPOU3BOIUTCS MO YTBEPIKIACHHBIM OIUCSM JIET.

18.8. IoaroroBka JOKYMEHTOB H JIEJ K [iepejiaue Ha apXUBHOE XPAHCHHE W HA YHUUTOKCHHUE
Ipe/lycMaTpUBaeT:

*  DKCIEPTHU3Y LIEHHOCTH JOKYMEHTOB;
*  COCTaBJICHHUE OIHCEH 1€ 10 pe3ysibTaTaM SKCIEePTU3bl HX [IEHHOCTH;

« odopmieHHE Ae;

¢ COCTaBJICHHUEC aKTOB Ha YHUUYTOXCHUC NTOKYMCHTOB 1 JICJI C UCTCKINMMU CPOKAMH XPAHCHUA.

18.9. DkcmeprH3a EHHOCTH JOKYMEHTOB MOCTOSIHHOTO W BPEMEHHOTO XPaHEHUSI OCYIIECTBIISETCS
€XKEroJIHO TMIOM (JIMIIaMH ), HA3HAYE€HHBIM ITPHUKa30M OTBETCTBEHHBIM (OTBETCTBEHHBIMH) 3a
apXMBUPOBAHUE.

18.10. B nmeno momermaercs He 6oee 250 ucTOB (TOJIIMHA JIENa TIPH OTOM COCTaBIIsET He Gosee 4
cm). [Ipu OomnbIIOM KOJMUYECTBE JOKYMEHTOB (POPMUPYIOTCS ToMa (4acTH) Aena. BHyTpu nena
JOKYMEHTHI PacIioylaratoTcsi B XpOHOJIOTHYECKOM MOPSI/IKE B COOTBETCTBUH C ONMHUCKHIO. B nema
MOMEIIAIOTCS TOJILKO UCIIOIHEHHBIE, TPaBUIBHO 0(pOPMIICHHBIE JOKYMEHTHI.

18.11. JloxyMeHTBI BHYTpH JI€]Ia pacIiojararoTcsi CBEPXY BHU3 B XPOHOJOTHUYECKOH, BOIIPOCHO-
JIOTMYECKOH MOCIIE0BATEIbHOCTH WM X COYETaHUH. PacnopsimuTenbHbIe TOKYMEHTBI TPYIIHAPYIOTCS
B JIeJIa 110 BHJIAM W XPOHOJIOTUH C OTHOCSIIIIUMHUCS K HUM TIPHITOKEHHUSIMH.

18.12. Jluunbie KApTOUKH PAOOTHUKOB (GOPMHUPYIOTCS B €TI0 MO alaBUTY HaMUITHIA.

18.13. Odopmienne aena npexycMarpuBaeT: 0hOpMICHHE PEKBU3UTOB OOJIOKKH Jielia TIo
YCTaHOBIICHHOHW ()OpMe; HyMEpAIMIO JINCTOB B JIeJie KapaHIAIlIoM B BEPXHEM IIPABOM YTITY;
COCTaBJICHUE BHYTPEHHEW OIMUCH JIOKYMEHTOB Jiefia, IIOAUIMBKY U Teperuiet aena. Jiuct 6oapimoro
dbopmara, MOAMUTHIN 32 OWH Kpald, HyMEepyeTcsl KaK OJJUH JICT B TIPaBOM BEpPXHEM yTiIy. JJOKyMeHTHI
c cOOCTBEHHOI1 HyMepaIiel JIMCTOB, B TOM YHCJIE TIeYaTHbIC H3/IaHHs, HYMEPYIOTCS B 00IIeM
TOPSIZIKE.

18.14. JlucTel mein, COCTOAIIMX U3 HECKOJIBKUX TOMOB HIIM 9acTei, HyMEPYIOTCS 110 KKIOMY TOMY
WM YaCTH OT/ENBHO.

18.15. Tlocrne 3aBepiiieHus HyMEpaIMU JUCTOB COCTABIISACTCS 3aBEPUTENbHAS HAJIIUCH, KOTOPAst
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pacrosaraercsi B KOHIIE Jieia. 3aBepUTeNbHasl HaIIIHCh COCTABIISCTCS B JIeJIe Ha OTACIBHOM JIUCTE-
3aBepHTelle Jea.

18.16. B 3aBepurenbHOMN HAAMUCH MU(PPAME U TIPOIUCHIO YKa3bIBAETCS KOJIMYECTBO JIUCTOB B TAHHOM
nere. 3aBepuTeNbHas HaIUCh TIOAMMCHIBACTCS €€ COCTABUTENIEM C YKa3aHHEM paciiu(poBKU
MOJIITKUCH, JOJDKHOCTH M JIaThl cOcTaBiieHHsI. KOJIMUYeCcTBO JIMCTOB B JIeJie MPOCTABISICTCS Ha 00JI0XKKE
Jiea B COOTBETCTBHHU C UTOTOBOM HAJIIHCHIO.

18.17. PekBusut "cpok XxpaHeHus Jeia" ePEHOCHTCs Ha OOJIOKKY JIejia U3 COOTBETCTBYIOIIEH
HOMECHKJIATYPBI JIeJT T0CJIe CBEPKU €r0 CO CPOKOM XPAaHECHUS, YKA3aHHBIM B IIEPEYHE THITOBBIX
JOKYMEHTOB WMJIH B TIEPEYHE JIOKYMEHTOB, 00pa3yOLIUXCS B ICATCIBHOCTH (peepaIbHOTo OpraHa, ¢
yKa3aHHEM CPOKOB XpaHCHHSI.

18.18. Ha nenax mocTostHHOTO XpaHeHus nuiercs: "XpaHuTh NOCTOSHHO".

18.19. Tlpuem e MPOU3BOIUTCS COTPYAHUKOM, YIIOJTHOMOYEHHBIM Ha BEICHUE JAEATEILHOCTH
apXuBa, C MPOCTABJICHUEM B JIBYX IK3EMIUIIPaX OMHCH JIeJ OTMETOK O HAJMYUU KaX0ro jaena (Ha
Ka)KJIOM 3K3eMIUISPE OMUCH YKa3bIBACTCS KOJINYECTBO (PaKTUYCCKU IPUHSTHIX JIeTI, AaTa MpreMa-
nepeav Jiell, a TAKKe IMOJIHCH apXUBHICTa U COTPYIHUKA, IEPE/aBIIero Jea.

19. 3akiao4uTeIbHBIE 0JI0KEHUS

19.1. Hacrosimast MHCTPYKIHS 110 JAETONPOU3BOICTBY SBISETCS JOKAIbHBIM HOPMATHBHBIM aKTOM
HIKOJIBI, MpUHUMaeTcst Ha O01eM coOpaHuy paOOTHUKOB U yTBEp:KaeTcs (BBOIUTCS B JEHCTBUE)
MIPUKA30M JUPEKTOPA IIKOJIBI.

19.2. Bce uzMeHeHus ¥ IOMONHEHNSI, BHOCHMbIE B HACTOSIIYI0 MHCTPYKIHIO, 0)OPMIIIOTCS B
MUCHMEHHOM (hOpME B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOIATEILCTBOM Poccuiickoit denepannu.
19.3. UHcrpykims mo AeI0npor3BOICTBY B IIKOJIE IPUHUMACTCSI HA HEONPEIeTICHHBIN CPOK.
N3menenus u gonosnHeHus K MHCTpyKIMK IPUHUMAIOTCS B IOPSAJKE, IPEAyCMOTPpEeHHOM 11.19.1.
Hacrosed MHeTpyKiuu.

19.4. Tlocne npunsTus MHCTpyKInu (MM H3MEHEHHI U TOTIOTHEHHUI OT/ICNIbHBIX ITYHKTOB U
pa3zesioB) B HOBOM peJaklMy IPeablIylas peJakiiis aBTOMaTHUECKH YyTpauuBaeT CUITY.

[Ipunoxenne Ne 1
IIpaBuna opopmiieHHsI pEKBU3UTOB JOKYMEHTOB

1. JIns HOArOTOBKH JOKYMEHTOB IIPUMEHSETCSI TEKCTOBBIN PeakTop, 00eCIeunBarOINi TpeOOBaHUS
rpadguYecKOro BOCIIPOM3BEICHHS PEKBU3UTOB JIOKYMEHTA.

2. Bwunsl 1 pa3mepsl ucnons3yeMsix mpudros: Times New Roman - 12, 13, 14; Calibri 14 u
NPUOIMKCHHBIC K HUM.

3. Tlpu MOArOTOBKE TEKCTOB B TAOMHIAX, I OOECICUEeHH s TyUIliel YNTAEMOCTH JaHHBIX,
Jomnyckaercsi mpuMeHenue mprudros Buaa Arial, pasmepos 12,13.

4. Jlnana3oH MCIOIB3YEMBIX MEXIYCTPOUHBIX HHTEPBAJIOB: OT OJMHAPHOTO JIO MOJIYTOPHOTO.

5. A03alHbIil OTCTYI TeKCTa JOKyMeHTa - 1,25 cm.

6. 3arosoBKH pa3esioB  MOAPA3/IeIOB MEYATAIOTCS ¢ a03aIHBIM OTCTYIIOM HJIH IIEHTPUPYIOTCS 1O
HIMPHUHE TEKCTA.

/. MHOTOCTPOYHbIE PEKBH3UTHI IEUATAIOTCS YepPe3 OTMH MEKCTPOUIHBINA HHTEPBAII, COCTABHBIC YaCTH
PEKBH3HUTOB OTIEISIOTCS IOTIOJTHUTEIEHBIM HHTEPBAJIOM.

8. Eciu JOKYMEHT FOTOBHUTCS [UTS U3/IaHUS C YMEHBIICHHEM MacInTaba, TEKCT MeYaTacTCst 4epes JIBa
WHTEpBaJA.

9. HutepBan Mexy 6yKBaMH B CJIOBaX - OObIYHBIN. HTEpBAI MEX/Ty CIIOBAMH - OJIUH TPOOEIT.

10. Texkcr mokyMeHTa BRIPABHUBAETCS 110 MIMPUHE JIUCTA (TI0 TPAHUIIaM JIEBOTO M TIPABOTO TIOJIEH
JIOKYMEHTA).

11. Jnuna camoii AITMHHON CTPOKH PEKBU3HUTA IIPH YIIIOBOM PaCIIOIOKEHUH PEKBU3UTOB He Goee 7,5
CM.
12. Jlnuea camoll JUTMHHOW CTPOKHM PEKBH3WUTA TPH TPOIOIBHOM PACHOJIOKCHHUH DPEKBH3MTOB HE
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ooitee 12 cM.

13. Kox dbopmsr jokymeHTa

Kox ¢opmbl nokymMeHTa MpocTaBisieTcss Ha YHU(UIMPOBAHHBIX (hOpMax TOKYMEHTOB B OCHOBHOM
UCIOJB3YyEeMBIX B KaJpOBOM JOKYMEHTOOOOPOTE WIKOJBL. Pacronmaraercst kox (opMbel B TpaBOM
BEPXHEM YIIy pabodero Mo JOKYMEHTa, COCTOMT U3 cioB "®opma mo" (HauMEHOBaHUE
kiaccudukaropa) v nudpoBoro kKoja.

[Ipumep - @opma no OKY/[ 0301001.

14. HauMeHOBaHME MIKOIBI

HavMeHOBaHMEe INKOJBI  JOJDKHO  COOTBETCTBOBATH HAUMEHOBAHUIO  FOPUAMYECKOrO  JIMIIA,
3aKpeIIEHHOMY B €r0 yUpeAnuTeIbHbIX JoKyMeHTax (YcraBe mKoisl). 1101 HaMMEHOBAHHEM IIIKOJIBI B
CKOOKaxX YKasblBAETCSA COKpAIEHHOE HAMMEHOBAHWE IIKOJNLL. Haj HauMEHOBAaHHMEM IIKOJLI -
yKa3bIBAETCS MMOJHOE HANMEHOBAHHE BBIIIECTOSINEH OpraHu3alyu.

15. CupaBouHble IaHHBIE O IKOJIE

CripaBo4HBIE TaHHBIE O MIKOJIE BKIIOYAIOT B ceOs: MOYTOBBIN anpec, HoMmepa tenedona, daxca, aapec
ANEeKTPOHHOU MouThl, Ko Kokl 1o OKIIO (mpoctaBnsercs nmo Obmepoccuiickomy kiaccupukaTopy
NpeaNpUsATH U OpraHu3alMii), OCHOBHOW TIOCYJIapCTBEHHBbIN perucrpanuoHHbiii Homep (OI'PH),
UICHTU(QUKAIIMOHHBII HOMEp HAaJOTOIUIATENbIUKA/KOJ MPUYUHBI MMOCTAHOBKM HAa HAJOTOBBIN yueT
(MHH/KIIIT).

16. HaumeHoBaHue BUjIa JOKYMEHTA

PexkBusuT wucmonwp3dyercs Ui yKa3aHWA BHJA JIOKYMEHTa W pAacIojliaraercs MO PEKBU3UTOM
«HauMeHOBaHHe oO0uIeo0pa3oBaTeabHON oOpranuzauun». HaumeHoBaHMe BHJa JIOKyMEHTa He
yKa3bIBAETCs B MHCbMaXx.

17. dara noxymenTa

JlaToii nmOKyMeHTa SBISETCS JaTa ero MoAmucaHus (MpuKas3, MHCbMO, 3alHucKa, akT W Jp.),
YTBEPKACHUS (MHCTPYKLHMS, IOJOKEHUE, IpaBWiIa, pPETJIAMEHT, IUIaH, OT4YEeT U Jp.), COOBITHS,
3a(hUKCHPOBAHHOIO B IOKyMEHTE (IIPOTOKOJI).

Jlata JOKyMEHTa MpOCTaBIAETCS AOKHOCTHBIM JIMIIOM, IOAMMCHIBAIOLUIMM WIIM YTBEPKJAIOIUM
JOKYMEHT, UM IIPU PErucTpaluyl JOKYMEHTA, WIM HEOCPEACTBEHHO COCTABUTENIEM IPH MOATOTOBKE
JOKYMEHTa (ciyxeOHas 3anucka, 3asBiieHue U Ap.). JJOKyMeHTBI, U3/1aBaeéMble COBMECTHO C JIPYTUMU
OpraHMU3alsIMH JIOJDKHBI UMETh OJHY (€IMHYI0) JIaTy.

JaTty noxymeHTa opopMIISIIOT apaOCKUMH 1 pamMu B TTOCIIEIOBATEIFHOCTH:

«  JIeHb MecsIia, MecslIl, rof. Jlenp Mecsia u Mecsit] opopMIISIOT IBYMs Mapamu apadbckux mudp,
pas/ieJIeHHBIMU TOYKOM; TO/1 - UeThIpbMs apabckumu udpamu, Hanpumep: 01.12.2017. Byksa
"r" mocne uudp He CTaBUTCSL.

+  TIpU CIIOBECHO-LIM(POBOM crioco0e 0(opMIIEHUS 1aThl IeHb MecAlla YKa3bIBaeTCs Mapoi
apaOckux Udp, rof YeThlpbMs apabckumu udpamu, Hanpumep: 12 nexadpst 2017 r.

18. PerucrpanvoHHbIi HOMEP JTOKYMEHTa

PerncrpanmonHslii HOMEp TOKYMEHTa MPOCTABIISIETCS B COOTBETCTBUU C CUCTEMOM pErucTpaum,
IIPUHATON B IIKOJIE.

PerucrpanmoHHbIii HOMep MPUCBAUBAETCS IOKYMEHTY MOCJE €ro MOANUcaHus (YTBEPKIACHUS).
Ccbuika Ha perucTpalliOHHBIA HOMEpP U 1aTy JOKYMEHTa

Ccpuika Ha UCXOSAIIMNA HOMEpP U JIaTy JOKYMEHTA a/IpecaHTa BKIIIOUaeT B ce0sl perucTpalliOHHbIN
HOME)p U JaTy JOKYMEHTa, Ha KOTOPbIi JOJDKEH ObITh JaH OTBET.

19. Mecro cocraBnenus (U31aHusA) TOKYMEHTA
MecTo cocTaBieHHs WK U3aHUs JOKYMEHTa - "Topo/ ..." - yKa3bIBaeTcsl Ha OJIaHKaX MPOTOKOJIOB
aKTOB, COCTABJIIEMBIX B ILIKOJIE.

20. Aunpecar
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B pexBusute "Anpecat" UCTIONB3YIOTCS OpUIHATIbHbIE HAUMEHOBAHUS OPraHOB TOCYAApCTBEHHOM U
HCTIOJIHUTEIHHOM BJIACTH, OPraHOB MECTHOI'O cCaMOYTIpaBJIeHuUsl, opranu3zanui. JJonyckaercs
UCIOJIb30BaTh O(UIIHAIEHO IPUHATHIE COKpAIllEHHbIE HAMMEHOBAHUS OPTraHOB TOCYAAPCTBEHHOM U
HCIIOJIHUTEJILHOM BJIACTH, OPraHOB MECTHOTO CAMOYTPABIIECHUS, OpraHU3aLUH.

[Ipu agpecoBaHuy TOKYMEHTA JOKHOCTHOMY M YaCTHOMY JIMILY MHULIMAJBI CTABSITCS 110CIIE
hamun.

[Ipumep - Pykosooumento OO0 « Cmpoumens»
Damunus U.0.

PexBu3ut "ampecar"” mpocraBisieTcsl B BEpXHEH MpaBoi YacTH JOKYMEHTa (Ha OJIaHKe C YIII0BBIM
pacroio’keHNeM PEKBU3UTOB) HIIU CIIpaBa MoJl peKBU3UTAaMH O1aHKa (TIPH MPOO0IBHOM
pacrooKeHuu pekBU3uToB OaHka). CTpoku pekBu3uTa "aapecaT" BBIPaBHUBAIOTCS M0 JIEBOMY KpParo
WJIY LIEHTPYIOTCSI OTHOCUTEIBHO CAMOM JUIMHHOW CTPOKHU.

[Ipu anpecoBanuu n0KyMeHTa 0€3 yKa3zaHus AOHKHOCTHOIO JIUMI[Aa HAMMEHOBAHUS aJIpecaToB MUY TCS
B UMEHUTEJILHOM MaJIeXke, HallpuMep:

Opeanvl cmamucmuxu 2opoda Teepu

[Ipu agpecoBannm TOKyMEHTa PYKOBOJIUTEIIO OpraHr3allid HAMMEHOBAHUE JOJIKHOCTH YKA3bIBAETCS
B JJaTENILHOM Majiexe, Hanpumep: [ enepanvromy oupekmopy OOO «H30anue» @amunus U.O.
[TouToBBIN agpec HE YKa3bIBACTCS B JOKYMEHTaX, HAIIPABIISIEMbIX B BBICIIIME OPTaHbl TOCY1apCTBEHHON
BIIACTH, (hesiepaabHble OpraHbl UCTIOTHUTEILHOM BIACTH U UX TEPPUTOPUATIHLHBIE OPTaHbl, OPTraHbl
roCyJIapCTBEHHOM M UCTIOTHUTEIBLHOM BJIACTH, TOCTOSTHHBIM KOPPECTIOHICHTAM.

[Ipu agpecoBanuu NMUChbMa B OPraHU3aMIO YKA3bIBAIOT €€ HANMEHOBAHUE, 3aTEM MTOYTOBBII ajpec,
HarpuMmep:

T'ocyoapcmeennoe yupesicoenue Becepoccutickuil HAyYHO-UCCAe008AMENbCKULL UHCIUMYM
OOKYMeHmMOoBeOeHUsl U apXUHO2o oella
IIpoghcorosnas yn., 0.82, Mockesa, 117393

[Ipu anpecoBaHNM JOKYMEHTa (GU3NUYECKOMY JIMIY YKa3bIBAIOT (PaMHUIIUIO M MHUIMAJIBI TIOTydaTes,
3aTeM MOYTOBBIN a/ipec, HaIpUMep:

Ilemposy U.11.
Ilpouzsoocmeennas yu., 0.5, ke.12, 2. Mockea, 119633

PexBuzut "Anpecar" He TOMKeH coaepkaTh Oomnee yeTsipex aapecatoB. Crnoso "Konus" nepen
BTOPBIM, TPETHUM, YETBEPTHIM aJpecaTamMu He yka3biBaeTcs. [Ipu uncne agpecaros 6oiee 4-x
COCTABJISIETCS] CIUCOK PACCBhUIKH IOKYMEHTA.

Ecnm nokyMeHT oTnpaBiisieTcsi B HECKOJIBKO OJTHOPOIHBIX OpPTaHU3AIUi WK B HECKOJIBKO
CTPYKTYPHBIX TIOJIpa3ielieHUui OpraHa UCTIOTHUTEIHLHOM BIIACTH, TO OHU YKAa3bIBAIOTCS 000OIIECHHO.
[Tpumep:

Pyxosooumensm yupescoenuii CIIO

20. I'pud yrBepkIeHHS IOKYMEHTA

I'pud yTBEepx)aeHUS TPOCTABIAETCS B MPABOM BEpXHEM yriy MoKyMeHTa. CTpOKH PEKBU3UTA
BBIPABHHUBAIOTCS 110 JIEBOMY KPAO WU IIEHTPUPYIOTCS OTHOCUTENBHO CAMOU ITUHHON CTPOKH.
JIOKyMEHT yTBep>KIaeTCs JOIKHOCTHBIM JIUIIOM (JIOJKHOCTHBIMH JIMIIAMH ) WU PACTIOPSTUTETHHBIM
JOKYMEHTOM (ITOCTaHOBJICHHEM, PEIICHUEM, IPUKA30M, PACTIOPSIKEHUEM).

[Ipu yTBepKIeHNN JOKYMEHTA IOJDKHOCTHBIM JIMIIOM TpHQ YTBEPKIACHUS JOJIKEH COCTOSATH U3 CJIOBA
YTBEPXAO (6e3 kaBbIueKk), HAUMEHOBAHUS JIOJDKHOCTH JIUIA, YTBEPKAAIOIIETO JOKYMEHT, €T0
MOJINKCH, HTHULIMAJIOB, (DaMUINK U JaThl yTBepkeHus. [lpumep:

VTBEPKJIAIO
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Jupexmop
MPBOY «lllxona Ne 144 copooa [oneyxa»

U.0. Damunus
21. [Jara

IIpu yrBEepKAeHUN JOKYMEHTA HECKOJIBKMUMHM JTOJDKHOCTHBIMU JIMIIAMU UX IOAIMCH PACIIOIararoTcs Ha
OJIHOM YpPOBHE.

[Tpu yTBep>KACHNUU TOKYMEHTA PacTiopsIUTEIbHBIM JOKYMEHTOM IpU( yTBEP)KICHHUS COCTOUT U3 CIIOB
YTBEPXIEH (YTBEPXJIEHO, YTBEPXKJIEHBI, YTBEPXK/IEHA), cornacoBanHoro ¢
HaVMEHOBAHMEM BUJA YTBEPKIAEMOI0 JOKYMEHTA, HAMMEHOBAHUS BUJ1a JJOKYMEHTA B TBOPUTEILHOM
najJexe, ero 1arbl, HOMepa.

IIpumep:

VTBEP)KJI[EHO

npukazom MBOY Illkona Ne 1238 om 01.03.2020 Ne 57

22. 3aroiioBOK K TEKCTY

3aroJIoBOK K TEKCTY - KPaTKOE COJIepKaHue JOKYMEHTA. 3aroJIoBOK K TEKCTY MprKa3a GopMyIupyeTcs
¢ npemsiorom "O" ("O6") u oTBeuaet Ha Bompoc "o yem?"):

+ mpuka3 (0 yeM?) 0 CO3/1aHuU KOMHUCCHH;
+ mpuka3 (0 yem?) 00 yTBEpKIECHUH MITATHOTO PACITUCAHUS;
+  TUCchMO (0 YeM?) O IIPeOCTaBICHUN HH(DOPMAITUH.

3aroja0BOK K TEKCTY 0(OpMIIAETCS 110/ PEKBU3UTAMU OJIaHKa CJI€BA, OT TPAHMILIBI JIEBOIO MOJIS.
HaunmenoBaHue (3arojioBok) JInOO aHHOTALMS JOKYMEHTa COCTaBJISETCS aBTOPOM MPOEKTA JOKYMEHTA.
3aroyioBOK K TEKCTY MOXKET HE COCTaBJISTHCS, €CIIM 00bEM JJOKYMEHTA HE MPEBBIILIAET 4-5 CTPOK.

23. TeKCT IOKyMeHTa

JlokyMeHThI 00111e00pa30BaTeNbHON OpraHu3allii COCTaBISIFOTCS Ha TOCYAapCTBEHHOM SI3bIKE
Poccuiickoit deneparuu - pyccKkoMm.

TekcT JOKyMEHTa MOKET COJIepIKATh Pa3JeIbl, MOIPA3IeNbl, MyHKTHI, MOIMYHKTHI, HyMEpyeMbIe
apabckuMHU U pamu.

B npukazax TeKCT JOKYMEHTa H3JIaraloT OT TIEPBOTO JIMIIA €ANHCTBEHHOTO YHCIa («ITPHKA3bIBA0Y)
B nokymeHTax KOJIErHalbHBIX M COBELIATEIbHBIX OPraHaxX OT TPEThETro JHIlAa €AMHCTBEHHOTO Yicha:
(«coOpanue... perniio») TekCT MpOTOKOIa U3JIaraeTcs OT TPETHETO JUIa MHOKECTBEHHOIO YHcia
(«caymanny, «BBICTYIHIINY, «[TOCTAHOBUIINY, «PELIHIIN),

B cOBMeCTHBIX TOKYMEHTaX TEKCT M3JIaraloT OT NIEPBOTO JIMIIAa MHOKXECTBEHHOTO YHCIIA:
(«TIpUKa3bIBAEM», «PELIUITN).

B nenoBbix (ciy:ke0HBIX) MUCbMaxX UCTIONb3YIOTCSI (JOPMBI U3JI0KEHHUS:

+  OT IEPBOTrO JIMIIA MHOKECTBEHHOT'0 YUCIa («IIPOCUM HAIIPABUTbHY, IPEACTABIIAEM Ha
PacCMOTpPEHHEY);
OT TPEThEro JHIa eIMHCTBEHHOTrOo yrcia («Aamuanucrpauus MBOY «lllkona Ne 144 copooa
Loneyxay He BO3paxkaeT»);
+  OT [IEPBOTO JIMI[a €JMHCTBEHHOT O YUCIIa («CUUTAI0 HEOOXOJUMBIMY, «IIPEJIarao
PaccMOTPETHY).

[Ipu ynorpebnaenuu B Tekcte haMuIuil IMI HTHUIMAIIBI YKA3bIBAIOTCS TOCTe (paMIIINU.
B nenoBbIx (ciykeOHBIX) MUChbMaX MOTYT UCIIOJIb30BAThCS:

- BCTYNUTEJIbHOE 0OpalleHue:

VBaxkaemblil rocrioguH MBaHoB!

YBaxaemas rocnoxka [lerposa!

YBaxaewmslii Hukomnaii I[letpoBuy!

VYBaxkaemas Onbra HukonaesHa!
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VBaxaemsble rocoojal

B oOpamiennn no A0KHOCTH HAMMEHOBAHHE JJOJKHOCTH MMULIETCS C IPOMUCHOM OYKBBI, B
06paLueH1/m 10 q)aMI/IJII/II/I HWHUIUAJIBI JIMIA HC YKA3bIBAKOTCA.

- 3aKJIIOYMTEIbHASA ITUKETHAs (pa3a:

C yBaxkeHueM, ...

CrpaHuIBl JOKyMEHTa HyMEPYIOTCS, HAUMHAsI CO BTOPOTO JINCTA JOKYMEHTa apaOCKUMHU [P paMu
[IOCEPEIUHE BEPXHETO I10JI.

Tekct AOKYMCHTA OTACIIACTCA OT 3aroJioBKa ABYMs HJINM TPEM MCKAYCTPOUYHBIMU HMHTCPBAJIaMU
HCIIOJIb3YEMBIMH B TCKCTC.

24. OrMeTka 0 IPWIOKEHUHU
OTMeTKa O IPUIIOKEHUH MCIIONL3YETCS IPH 0()OPMIIEHHH IUCEM U IPUIIOKEHUN K IIAHAM,
nporpaMmam, OT4eTaM, MOJI0KEHUAM, IIPABUIIAM, HHCTPYKIMAM U IPYIHM JOKYMEHTAM.

B nucemMax oTmeTKa o IPUITIOKCHUHA O(bOpMJ'IHCTCH Imoa TCKCTOM IIMCbMa Ha paCcCTOAHUUN 1,25 CM OT

I'paHHUIbI JICBOI'O ITOJIA. Ecmm IMPUITOKCHUEC HA3BAHO B TCKCTC MMMCbMa, B OTMCTKEC O IPUITIOKCHUN
YKa3bIBACTCA KOJIMYCCTBO JIMCTOB U KOJIMUCCTBO 3K3EMILIAPOB ITPUIIOKCHUS, HAIIPUMED:

Ipunoowcenue: na 3 1. 6 1 7x3.

HpI/I HaJIN4YHUH HECKOJIBKUX HpPIJIO)KGHPIfI, B OTMCTKC O MPUJIIOKCHUUN OHU HYMEPYIOTCs, YKa3bIBAIOTCA

HaUMMCHOBAHUS KaXXKIO0T'O IMIPHUIIOKCHHA, KOJITNUYCCTBO JIUCTOB U KOJIMYCCTBO 3K3CMILJIAAPOB, HAIIPUMCEDP:

Ipunoscenue:
1. ITnan-epagpux ... na 3 1. 6 2 9K3.
2. Cnpaska o noomeepacoenuu pakma ooyuenus... na 1 1. 6 1 ox3.

Ecnu npunosxeHus: cOpoILOpOBaHbl, TO KOJIUYECTBO JMCTOB HE YKa3bIBaeTcs. Eciau nmpuinoxenue
HaIpaBJIAIOT HE BO BCE YKa3aHHbIE B JIOKYMEHTE aJpeca, TO OTMETKY O €ro HaJIu4uu opOpMIISIOT
CIIEAYIOIIUM 00pa3oM, HalpuMep:

Ipunoosicenue: na 3 1. 6 1 9x3. monvbKo 8 nepawiii aopec.
Ha npumnosxeHusx K mpaBuiaMm, HHCTPYKIUSM, TIOJIOKEHUSM, TUIaHAM, IIPOTrpaMMam, JJOrOBOpaM H
JIPYTUM JOKYMEHTaM OTMETKA O MPUJIOKCHHUH MTPOCTABIISICTCS HA TIEPBOM JIHCTE TIPHIIOKEHUS B

IIpaBOM BECPXHEM YTIIIYy.

Ecnu npunoxxenue oHO, OHO He HyMepyeTcs. Eciau npuinokeHnit HeCKOJIbKO, OHU HyMEpPYIOTCS
(npunoxenue 1, npunoxenue 2).

B tekcte JOKYMCHTA IIPpU MEPBOM YIIOMUHAHUHU JOKYMCHTA-IIPUIIOKCHUA B CKOOKax YKa3bIBacTCA: ...

(mpunoxeHue) Wit ... (mpuisiokeHue 1); nepes HoMepoM NPUIIOKEHUS AOMyCKaeTCsl CTaBUTh 3HAK
HOMepa: ... (mpunoxenue N 2);

B oTmeTke 0 mpuiiokeHnu yKa3bplBaeTCsd HaMMEHOBAaHKE BHJIa OCHOBHOTO JIOKYMEHTA, €ro J1aTa 1
HOMEp, HallpuMep:

Ipunoorcenue N° 2 k npuxazy MBOY «lllkona Ne 144 copooa Jloneyka» om 08.06.2017 Ne 67 "
Ecaun npunoxxennem K JOKyMEHTY (HampuMep, K IpUKa3y) sIBISETCS YTBEPKAAEMbI TOKYMEHT,
(monmo>keHue, MpaBwiia, MHCTPYKIIHS, PETJIAMEHT | JIp.) B BEpPXHEM MPABOM YTy MPOCTABISAETCS
OTMETKA O MPUJIOKEHUH, HUKE — TPHU( YTBEPKICHUS, HATPUMED:

Ilpunoscenue

YTBEPK/IEHO

npukazom MBOY «lllxona Ne 144 copooa Jloneyka» om 08.06.2017 Ne 67

Bun u pazmep mpudra pexksuszura "OTMeTKa 0 MPUIOKEHUN" TOIHKEH COOTBETCTBOBAThH BUY U
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pasmepy mipudTa TeKcTa JOKyMEHTA.

25. T'pud cornacoBaHus JOKYMEHTA

I'pud cormacoBanus JOKyMEHTA UCIIOJIB3YETCs IPH COTIIACOBAHUHU JOKYMEHTA C OpraHaMH BJIACTH,
OpraHu3alMsIMU WIH TOHKHOCTHBIMU Jutiamu. OH coctouT u3 ciosa “COI'JTACOBAHO”,
JOJDKHOCTH JIMIIA, KOTOPBIM COTJIACOBAH JOKYMEHT (BKJIIOUYAasi HAMMEHOBAHHME OPTaHU3allnH ), IMYHON
MOATKCH, paciu(POBKH MOATUCH (MHUITHAIOB, (DaMIIIMK) U JaThl COTJIACOBAHUS.

IIpumep:

COI'JTACOBAHO
Jupexmop MBOY «lllxona Ne 144 zopooa [loneyxa»

I'.B. [lapmanckas
01.12.2023

I'pud cormacoBanus B 3aBUCUMOCTH OT BUa JOKYMEHTa U 0COOCHHOCTEH ero opopMIICHUS MOXKET
MIPOCTABIIATHCS:

+  Ha MEePBOM JIUCTE JOKYMEHTa (€CIM JOKYMEHT UMEET TUTYIBHBIN JIHCT, - HA TUTYJILHOM JIMCTE)
B JICBOM BEpXHEM YIJIy Ha ypOBHE TpH]a yTBEpP>KACHUS WU 101 HAMMEHOBAaHUEM JTOKYMEHTA
OJInXKe K HIPKHEMY T10JT10);

*  Ha IOCIIEJHEM JIUCTE JOKYMEHTA IO/ TEKCTOM;

*  Ha JIUCTE COTJIACOBAHUS, SBIIAIONUIEMCS] HEOTHEMJIEMOH YacThIO IOKYMEHTA.

BHeniHee cornacoBaHue TakKe MOKET OBITh OCYIIECTBIICHO APYTHM JOKYMEHTOM - TUCHMOM,
IIPOTOKOJIOM, ITPUKA30M.
[Ipumep:

COI'JIACOBAHO npuxazom /[O2M om 01.07.2017 Ne 01-01/54

26. Buza

CornacoBaHue IpoeKTa JOKyMeHTa 0(hOpMIISIETCSl BU3OM.

Bu3sa npocrasinsiercss COOCTBEHHOPYYHO JIUI[OM, BUSHPYIOIIUM JOKYMEHT, U BKJIIOYAET B ce0s
HaMEHOBaHME JOJDKHOCTH BU3HPYIOLIETO0, €ro JINYHYIO MOANUCH, pacIu(ppPOBKY MOAMUCH
(vHMLIMATBL, (aMUIIMIO) U AATy.

ITpumep:

3amecmumens oupexmopa
U.0. ©amunusa
03.03.2023

JlomyckaeTcsi MOIMCTHOE BU3UPOBAHUE JOKYMEHTA U €r0 MPHUIIOKEHUH.

[Tpu HanM4YMK 3aMedaHuil, JONMOJHEHUH K MPOEKTY TOKYMEHTA BU3a JIOMOJIHSAETCS COOTBETCTBYIOIIUM
YKa3aHUEM.

Jlnist TOKyMeHTa, OJUIMHHUK KOTOPOTO OTIPABJISIOT U3 ILKOJIbI, BU3bI IPOCTABIISIOTCS HA HK3EMIUIIpax
JIOKYMEHTOB, ITIOMEIIaeMbIX B JIEJIO.

Jlnist TOKyMeHTa, OJUIMHHUK KOTOPOTO OCTAETCsl B LIKOJIE, BU3bI COTJIACOBaHMSI TPOCTABIISAIOTCS HA
000poTe MOCIIEAHETO JINCTA MOJIMHHUKA JOKYMEHTA UM Ha ITOCIIEAHEM JINCTE JOKYMEHTA O]
MIOJTUCHIO.

27. Hoamwce
[Toanuck BKIIIOUAET: HAMMEHOBAHUE JIOJDKHOCTH JIMIA, TTOMKCABIIETO TOKYMEHT, €r0
CcOOCTBEHHOPYUYHYIO MOIUCH; paciupoBKy noanucu (nHuImansl, Gamums): [Ipumep:

Jlupexmop nuunasn noonuce U.0.Pamunus
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Ecmu noxkymeHT oopmiieH He Ha OJIaHKe, B HANMEHOBAHHE JOJKHOCTHU BKIIIOYACTCS HAUMEHOBAHHE
0011e00pa3oBaTeIbHON OpraHu3aIiy (MOJTHOE Ha3BaHUE MIKOJIBI). JlomycKaeTcs B pEeKBU3HTE
"[lognuck JOMKHOCTHOTO JULA" [IEHTPUPOBATH HAMMEHOBAHUE JIOJKHOCTH JIUIA, TOIMUCABIIETO
JIOKYMEHT, OTHOCUTEIBHO CaMOM JUTMHHOW CTPOKH.

[Tpu moanucanuu JOKYMEHTa HECKOJIbKUMU JOKHOCTHBIMU JIMIIAMHU PA3HBIX JIOJDKHOCTEH MX
MTOATMCH PACIIoararoT OJHY IO APYTOl B IMOCIEI0BATEILHOCTH, COOTBETCTBYIOIICH HEPAPXUH
3aHUMaeMOM JTOJLKHOCTH.

[Tpumep:

Jlupexmop nuunas noonuce U.0.D.
3amecmumens oupexkmopa auunas noonuce U.0.D.

[Tpu noanricaHuy TOKyMEHTa HECKOJIBKUMH JIMIIAMHU PAaBHBIX JTOJDKHOCTEH MX TOJIMCH PaCcojararoT
Ha OJTHOM YpOBHE.

B nokymeHTax, cOCTaBIIEHHBIX KOMUCCHEH, YKa3bIBACTCS CTATYC JIMIA B COCTABE KOMUCCHU:
MIPOCTABJICHUEM KOCOM YepPTHI Iepel HAMMEHOBAHUEM JIOJKHOCTH (JI00ABIIATH KaKue- TH00
MIPUCTABKH).

Ecnu nupekTop MIKOoJIbI MM HHOE YITOJIHOMOYEHHOE Ha MOAMUCAHNE TOKYMEHTA JIMIIO BPEMEHHO
OTCYTCTBYET (OTITyCK, 00JIe3Hb, KOMaH/IUPOBKA) HIIH JJOJDKHOCTD BAaKaHTHA, TO JIOKYMEHT
MIOJIMCHIBACT COTPYAHUK, YITOJIHOMOYEHHBIN Ha MONUCAHNE B COOTBETCTBHUHU C PACTIOPSTUTEIHHBIM
JTOKYMEHTOM WJIN HaJICJICHHBIN IOJIHOMOYHSMH, YCTAHOBJICHHBIMU TIPUKA30M IIKOJIBI HIIH YUPEAUTEIS
(AO0rM), c ykazanuem cBOoeH JOJKHOCTH U IOJTHOMOYHMSI, HAalIpUMeEp:

3amecmumens oupexmopa noonucey U.0. @amunus unu:
Ucnonnarowuti obszannocmu oupekmopa noonucs M.0. Qamunus wim
u.o. oupekmopa noonucv U.0. @amunus

PexBusut "[loanuch q0MKHOCTHOTO TUIA" MOKET OBITH 0hOpMIIEH COOCTBEHHOPYYHO aBTOPOM
JIOKyMEHTA (HarmpuMep, IpH HAMCAaHUH CITY>KEOHOU 3aITUCKH 0€3 MPUMEHEHHSI TEXHUYECKUX CPEJICTB)
1160 0(hOPMIIEH C UCTIOIH30BAHUEM TEXHUYECKUX CPEJICTB.

B ciyyae odopmnenus peksuzuta "[loanuck JOMKHOCTHOTO TUIA" C UCTIOIH30BAaHUEM TEXHHUECKHUX
CPEICTB BUJ U pa3Mmep nipudTa ykazaHHOTO PEKBU3UTA HE MOXKET OTINYATHCS OT BUJA U pa3Mepa
mprdTa OCHOBHOTO TEKCTa JOKYMEHTA.

PexBusut "[loanuck JOMKHOCTHOTO IULa" OTAENSETCA OT TEKCTa TPEMS UIIN YETBIPbMS OJJMHAPHBIMU
MEXKIyCTPOYHBIMU HHTEPBAJIAMHU.

28. Ileuars

[leuats aBnsieTCS CIOCOOOM MOATBEPKACHUS MOJIMHHOCTH MOJIKCH J0JKHOCTHOT'O JIMIA Ha
nokyMeHTe. [leuaTh cTaBUTCS Ha JOKYMEHTAX B CIIy4asiX, IPELyCMOTPEHHBIX 3aKOHOIATEIbHBIMU WIIN
WHBIMH HOPMATHUBHBIMH NTPAaBOBBIMU aKTaMHU.

[ledaTh cTaBUTCS HA CBOOOJHOM OT TEKCTa MECTE, IIPH STOM OTTHCK I€YaTH HE 3aXBaThIBAET JIUYHON
MOAINKCHU JOKHOCTHOTO JIMIIA MOANKCABUIET0 TIOKYMEHT, WM B MecTe, 0003HaueHHOM «MII»
(«Mecto meqaTu).

B noxymMmeHTax, MoAroTOBJICHHBIX Ha OCHOBE YHU(DUIIMPOBAHHBIX (OPM, I€YaTh CTABUTCS B MECTE,
o0o03HaueHHOM oTMeTKO# "MII" unu uHbIM 00paszom.

29. OrMerka 00 UCIIOJHUTENE

OtMeTka 00 MCIoIHUTENE (aBTOPE) JOKYMEHTA IPOCTABIIACTCS HA TIMChMAX IIKOJIBI B JICBOM HHKHEM
YIIIy JMIEBON CTOPOHBI TIOCIIEAHETO JMCTA JOKYMEHTA OT IPAHKIIBI JIEBOTO MOJISl WIIH, IIPH OTCYTCTBUH
MecTa, - Ha 000pOTHON CTOPOHE BHU3Y CIIEBA.

OTMeTKa BKIIOYaeT (GaMUIIHIO, UMSI, OTYECTBO UCIIOJIHUTEIIS K HOMEpP ero TenedoHa, a Tak)Ke 0TMETKa
06 HCIIOJTHUTECIIC MOXCET AOIIOJHATHECA HAMUMCHOBAHUEM OJOJDKHOCTHU U BHGKTpOHHLIM aﬂpeCOM
WCITOJTHUTEIS.

IIpumep:
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Hesanos Hean Heanosuu, cneyuanucm no oxpane mpyoa
(888) 888-88-88, lvanov@mail.ru

30. Ormerka 0 3aBepeHHHU KOUK

Jlist HOATBEP>KACHHUSI COOTBETCTBUS KOMUU (BBIIMCKH U3 JJOKYMEHTA) MOJUIMHHUKY JOKYMEHTa Ha
MOCTIeTHEM JIMCTE KOMHHU (BBIMCKH U3 JOKYMeHTa) 1oj pekBusuToM "[loanuce" odopmisercs
pekBu3nT «OTMETKA O 3aBEPEHUN KOIIHUN».

OTMmeTKa 0 3aBepEeHUH KOIMH BKIIIOUAET: CJIOBO «BepHO», HAMMEHOBAaHUE IOJKHOCTH JIMLIA,
3aBEPUBILETO KOIMHUIO, COOCTBEHHOPYYHYIO MOAINUCH, paCIIM(PPOBKY MOJMUCH (MHULUAIIBI, (PaMHUIIUIO),
JlaTy 3aBEPEHUS KOIMU JJOKYMEHTA.

PexBu3utr «OTMeETKa 0 3aBEpEHUH KOIIMI» MOXKET ObITh OPOpPMIICHA OT PYKU WM C UCIIOJIb30BAHUEM
LITaMIIa.

JlonmyckaeTcst 3aBepATh KaK/bli JIUCT MHOTOCTPAHUYHOM KOIIMM JJOKYMEHTA.

31 OtmMmeTKa 0 INOCTYIVIICHUMHM JOKYMCHTA

OTMeTKa 0 MOCTYIUICHUHN NOKYMCHTA COACPIKUT BXO,I[HH.IPIFI peFI/ICTpaI_[I/IOHHHﬁ HOMCp U naTy
MOCTYILUICHHUA JOKYMCHTA. I[OHyCKaeTCﬂ YKa3aHueC 4aCOB U MUHYT MOCTYIUICHUA JOKYMCHTA C
3aBCPCHUCM ITOAIIMNCAMU 3aMHTCPCCOBAHHBIX JIUII.

OtMmeTKa o IMOCTYIUICHUH NOKYMCHTA MOXKET IMPOCTABJIATHCA C UCIIOJIB30BAHWEM LITaMIIa.

32. Pesomronus
Pe3omonys CoAEpKUT yKa3aHKe 110 UCTIOIHEHHIO JoKyMeHTa. OHa 0popMIISETCS Ha CBOOOIHOM MECTE

pabouero nosis JOKyMeHTa.
Pe3omtonus BkitouaeT B ce0si: aMuiIMi0, MHULMAIBI UCIIOJTHUTENS (MCIIONHUTENEH), HOPYyUYEHHE 110
JOKYMEHTY, OJIHICh aBTOpa PE30JIIOLUH U AATy OPOPMIICHHSI PE3OIIIOLIH.

PSSOJ'IIOI_II/IH, M0 YCMOTPCHUIO JINILA, JAOUICT0 MOPYYCHHUE, MOXKCET BKIIHOYATH B cebs TaKKe CpOK
HCIIOJIHCHUSA JOKYMCHTA.
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